Character Shortcuts


In order to type accent marks with your PC, press and hold the ALT key while you enter the four-digit code on the number pad (not the top row if the keyboard).  After you hit the fourth digit, release the ALT key.  You're done! 

Ç  =  0199       ç  =  0231  
 €  =  0128  (euro symbol)

Â  =  0194 
â  =  0226 
À  =  0192 
à   =  0224 

È   =  0200 
è   =  0232 
É   =  0201 
é   =  0233 

Ê   =  0202 
ê   =  0234 
Ë   =  0203 
ë    = 0235 

Î    =  0206 
î     = 0238 
Ï    =  0207 
ï    =  0239 

Ô  =  0212 
ô    = 0244 
Œ  =  0140 
œ   = 0156 

Ù  =   0217 
ù   =  0249 
Û  =   0219 
û   =  0251 

¢ = 0162 

© = 0169 
® = 0174  
¡  =  0161

 « = 0171 
» = 0187 

º = 0186 

¿  =  0191

¼ = 0188     
½ = 0189       
¾ = 0190      

IF THE ABOVE METHOD DOES NOT WORK, TRY THIS….

   accent aigu (É, é):  CTRL + ‘ (apostrophe) ; then type e   

   accent grave (è, à, ù):  CTRL + ` (next to « 1 ») ; then type the vowel   

   circonflex (â,ê,Ê) CTRL + SHIFT + 6; then type the vowel  

   le tréma (ä, Ä): CTRL + SHIFT + : (colon); then type the vowel     
   cédille (ç Ç):  CTRL + , (comma); then type c or C  

FOR MacINTOSH COMPUTERS

   accent aigu (é):  Option + e, then e 

   accent grave (è, à, ù):  Option + `, the letter  

   circumflex (â,ê,Ê) Option + i, the letter  

   le tréma (ä, Ä): Option + u, the letter "a" or Option + u, Shift and the letter for

   capital "A"  

   (ö Ö): Option + u, the letter"o" or Option + u, Shift and the letter for capital "O" 

   (ü Ü): Option + u, the letter "u" or Shift and the letter "U" 

   cedilla ç Ç Option + c or C

