THE STUDENT’S TOOLBOX

WRITING SKILLS


C.1.2   ORGANISING IDEAS IN  PARAGRAPHS
AIM:  To learn how to order and link paragraphs to communicate your ideas

It is important to order paragraphs in an organised way so that readers can make good sense of your ideas.  Different types of writing require different methods of ordering.

It also helps readers to understand your ideas better if you link them with suitable words or phrases.  You can use different types of link words for different types of paragraphs. 

Writing to describe or inform
In a set of sequencing paragraphs, you are describing a series of events in time (eg the sinking of the Titantic) or the order of events in a process (eg how to put up a tent).  

These are the easiest to put in order, as you can follow the chronological order of the events or the logical order of the process.

[image: image1.wmf]These words can help you to link sequencing paragraphs: 

	Time
	Order

	At first
	First, second, third, etc

	In the beginning
	Then

	Before
	Next

	Previously
	After

	Afterwards
	Finally

	Then
	

	Meanwhile
	

	Eventually
	

	 In the end
	

	At last
	

	Subsequently
	


[image: image2.wmf]
Sometimes you have to describe things that do not follow a chronological or logical sequence.  For example, in Geography, you might be asked to describe the industries of a country.

These paragraphs can be put in order of importance.  You describe the most important item in detail and then give briefer descriptions of the less important items. 

These words can help you link paragraphs that describe things in order of importance.

	Order of importance

	The most important 

	A major … is

	Next comes

	Another important . . . is

	A significant . . . . is

	Some other . . . .  include 


Sometimes you can describe things by putting them in groups for example the different types of insects found in the UK.   

[image: image3.wmf]Classifying paragraphs should be organised so that you describe the main group first, then the sub-groups.  It is often helpful to use headings and side-headings, as in this example
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Writing to explain
In a set of cause and effect paragraphs, you are explaining why something happened.  For example, in history, you may have to explain why the Great Fire of London spread so quickly or in English you might have to explain why Duncan murdered Macbeth.

[image: image6.wmf]A good strategy to use when ordering explanation paragraphs is the Zone of Relevance(.  Write down each main point in a simple sentence on a small card.  Then decide where in the Zone of Relevance each card belongs.  If possible, discuss your order with someone else and, if you wish, re-arrange the order of your cards in the light of the discussion.   You can now write your paragraphs in order of relevance, using the statements on the cards as the topic sentence for each paragraph.

These words can help you to link paragraphs when writing an explanation: 

	Cause
	Effect

	Because
	Therefore

	As a result of
	Thus

	Is due to
	Consequently

	Since
	Hence

	
	It follows that

	
	If . . . , then . . . .



In a set of compare and contrast paragraphs, you are explaining the similarities and differences between two or more things, places, people, ideas or strategies.  For example, you might be asked to compare hot and cold deserts or you might be asked to compare the advantages and disadvantages of two different methods of advertising a new product.

A simple way of tackling this type of writing task is to write a paragraph about the first thing and then write a paragraph about the next thing, showing how it is similar or different.  


A more advanced way of structuring and ordering compare and contrast paragraphs is to take a themed approach.  So you might start with the themes of temperature and rainfall, then move onto the theme of plant life and finally animal life, comparing and contrasting each as you go along.  


Here are some words that will help you write good compare and contrast paragraphs.

	Similarities
	Differences

	oth
	However

	also
	Whereas

	as well
	On the other hand

	. . . is similar to . . .
	 . . . differs from . . .

	too 
	by contrast

	Likewise
	While

	
	Unlike



Writing to develop an argument
In a set of paragraphs developing an argument you are putting forward a point of view with supporting evidence, whilst taking into account other points of view.   For example, you may be asked whether you think the age for driving a car should be lowered 

The usual order for this type of writing is three parts:  

Introduction, where you set the scene for your argument by describing the background or explaining how you are going to develop your argument.

Reasons, where you set out each point in the argument in a separate paragraph.  You can start with the arguments against your point of view first, explaining why you do not agree with them.  Then you can develop your points for the idea.  If you are short of time in an exam, however, you would be wise to get some of your main point in favour down first.    

Conclusion, where you state your conclusion backing it up with a summary of your main supporting reasons.

Sometimes you can state your conclusion first, then justify it by giving reasons.  This is a good technique if you are running short of time in an exam.

These words can help you link argument paragraphs: 

	For
	Against

	On the one hand
	On the other hand

	The evidence suggests
	However

	It is clear that
	In contrast

	Moreover
	Against this . . . 

	Furthermore
	Whereas

	Similarly
	Nevertheless

	Not only . . .  but also . . .
	

	Another reason . . . 
	

	In addition
	

	Consequently
	

	It could be argued 
	

	In conclusion
	


SUMMARY:  Paragraphs should follow one another in a logical order and be linked by suitable link words.  
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It could be argued that this town ain’t big enough for the both of us!








If I’d known how quickly that fire would spread, I’d have put the ovens out myself!














This knocks spots off other paragraph layouts! 











Would you like your desert hot or cold?








Hot deserts are hot all year round with temperatures generally fluctuating between 20 and 30ºC, whereas the temperature in cold deserts ranges from -30ºC in winter to 25º in summer. 


Hot deserts, such as the Sahara, experience very little rainfall.  In the Arctic, by contrast, snow falls continuously for several months followed by rain in spring.











Hot and cold deserts


A hot desert is hot and dry. Most hot and dry deserts don't have very many plants, although they do have some low-down plants. The only animals they have that can survive have the ability to burrow underground. This is because they would not be able to live in the hot sun and heat. They only come out at night when it is a little cooler.


A cold desert is a desert that has snow in the winter instead of just dropping a few degrees in temperature as happens in hot and dry deserts.  It never gets warm enough for plants to grow, except perhaps a few grasses and mosses.  The animals in cold deserts also have to burrow but in this case to keep warm, not cool. That is why you might find some of the same animals here as you would in the hot and dry deserts.




















Success!  And all thanks to those perfectly sequenced paragraphs.














INSECTS IN THE UK


There are many different types of insect found in the UK: beetles, flies, wasps and spiders.  Each group contains many different varieties.


BEETLES


The beetle group of insects includes ladybirds, stag beetles and cockroaches. You can tell beetles from other types of insects because they have hard forewings that cover the abdomen and meet centrally.  They also have biting mouthparts.  


Ladybirds 


There are 46 species of ladybird in the UK.  Not all of them are brightly coloured and spotty; some are really quite dull-looking.
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( Ask your teacher for a Zone of Relevance sheet
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