How to Create and Use a Website in your Classroom

Quia Web pioneered the "create-your-own" concept, giving instructors the ability to create customized educational software online, built around their own course materials and made available to students over the Web.  All features are intuitive and learn-as-you-go—no special training is ever required.

www.quia.com/web - sign in page for instructors and students alike.

www.quia.com/pages/biologynh.html - my biology class website

www.quia.com/pages/physciencenh.html - my physical science class website

To set up a new account:

· On www.quia.com/web, click on “create a new account”

· Fill out the form

· Click “Start Trial” – this is where you manage your account, i.e. edit class website, create new activities or quizzes, and add events to your calendar.  It’s free for 30 days.  **Mark Merrifield is picking up the tab for anyone who is setting up an account.  Once you have your website, e-mail him the address, and he will get you the necessary information to make it permanent!
To create a class website:

· Click the “class” tab.

· Click on “go” after “create a new class page”

· Section 1: Pick a name for your website.  This should be something easy to remember – biologymhs, psmhs, cpchem, etc.

· Section 2 and 3: Fill out info on yourself and school.

· Section 4: This is where I put the homework or any important information I want the students to know.  You can use it for whatever you want.  If you want to use HTML tags to format the text, here’s some basic info you need to know.

· HTML is written using “tags” or “commands”.  ALL HTML tags begin with “<” and end with “>”.  What’s inside those symbols is the tag.

· Most HTML tags are found in pairs.  One tag starts the command and the other tag ends the command.  For example, if you want to bold a word, you would do this.  <B>Homework</B>.  The <B> tag starts the bold and the </B> tag ends the bold.  The word would look like this Homework.

· Here are the most common tags in pairs:

· <B></B>-bold text

· <U></U>-underline text

· <I></I>-italicize text

· <center></center>-centers text

· To change the type of font, just put the font name in the tag - <Comic Sans></Comic Sans>

· To change size of text, use tags <H6> through <H1>.  H6 is the smallest, H1 is the largest.  <H5></H5> is about normal size text.  (To see the sizes, go to http://www.htmlgoodies.com/primers/primer_3.html) 

· Some HTML tags do not come in pairs.  Here are those tags:

· <HR> will give you a line across the page (stands for horizontal reference)

· <BR> will break the text and start on the next line.

· <P> will skip a line before starting the text again.

For tutorials on writing HTML, go to www.htmlgoodies.com.  

Here’s a sample of what my text looks like:

<center><B>WELCOME</B> to Physical Science!</center><P>

<U>*NEW*</U>Current events are due on Thursday, October 31.  <HR><P>

<center> HOMEWORK </center> <P>

<I>Monday, 10/21</I>: Period 2 and 6-p. 144 (1-3 and Using Math) is due for completion grade tomorrow.<P>

· Section 5: Format colors of background and text.

· Section 6: This is where you add your activities.

· Section 7: If you find any websites you want your kids to look at or use, you can list them here as links.

· Section 8: If you want to know how many people have viewed your website, click “yes”.

· Section 9: If you want to include a calendar, check the “include calendar” box.

· You can preview changes before saving your website.

To upload images and files to your website:

· First you have to upload the files onto your Quia server.  Click on the “Files” tab in your management center
· Click on “Upload.”  
· Another window will open.  Click on “Browse.”
· Find the desired file and give it a name.  Click “OK.”
· You will now see your file in the folder.
To put the picture on the page:
· While editing your website, look in Section 4 directly underneath where you type your message; it will say Insert:
· If you click on the drop down box, you can choose “image” or “file.”
· Once a type is chosen, click on “Browse.”  Your uploaded files will appear in a separate window.
· Choose the file to insert and click okay.
· The file will show up at the bottom of your message in between these two tags <a></a>.  There will be a lot of stuff between them.  Example: <a href='/files/quia/users/glysdi/Word/Website-PowerPoint'>here.</a>
· Highlight tag and cut and paste to put it wherever you want in your message.
To create activities:
· Click on the activities tab in your management center.

· If you want a list and explanation of activities available, click on “?help” in the upper right hand corner or go to http://www.quia.com/help/activities/manager/activities.html.  

· Choose which activity you want to use by selecting it out of the pull down menu.  

· Click “Go”

· Fill in information for game and click “Done”

· You will be back in your activities tab and will see your new activity listed.

· In order to add the activity on the class website: you need to go back to the class page and add it in section 6.
To create a quiz session:
· Click on the quizzes tab in your management center.

· Choose “quiz” from the pulldown menu and click “Go”

· Click “Edit” for each section and follow the directions.

· Click “Done” when finished editing.

For students to take quiz:
· They will need to create a student account.
· They will then enter a “student zone”.
· They can click on “Quiz Session Login” and enter the name of the quiz session (you give them this)
· They will have to enter their name, username, and password to take quiz.
· After taking the quiz, they will see a partial score (some answers are scored by the instructor) and a maximum possible score.
To grade quizzes and record grades:

· Click on quizzes tab and click on “statistics/grade” under the quiz session you wish to grade.
· You can grade by question (review every students’ answer for one question at a time) or grade by student.
· If you need help, click on the “help” in the upper right hand corner.
· SIDE NOTE: I haven’t really played with this feature, but it might be nice to do to change things up a bit.
To create a survey:

· Click on the surveys tab in your management center.

· Click the “go” button next to where it says, “Create a new survey.”
· Click “Edit” for each section and follow directions.
· There are several different types of questions that can be used-multiple selection, yes/no, pop up, ranking, rating scale, rating grid, and free response.
· To see what each type of question looks like, click on the tab for that type of question and click “?help” in that tab.
· Click “Done” when finished editing.
· To add it to your website, you need to go back to edit your web page and choose it from the drop down list in your activities section.
For students to take survey:
· Students just need to go to your class website and click on it.  It will be under the activity section.
To view stats for the completed surveys:

· Go back to the surveys tab and click on “Stats” next to the survey you want to view.
To include a calendar of events on your class website:

· While looking at your class list in your management center, click on the subfolder for calendar.

· Go to date you want, and click “add event” in the upper right hand corner.

· Fill in title, date, time, which class page to put it on, and whether it is a repeating event or not.

· Click “Done”
