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Publishing a PowerPoint Presentation or Word Document as a Web Page 

PowerPoint and Word automatically format the Web presentation with options that make sense for Web viewing. For example in PowerPoint, the titles in the outline pane become hyperlinks that allow you to move from slide to slide, and buttons for moving to the next and previous slides are added to the bottom of the Web page.  In Word the document with its content, links, tables, and or images is exactly duplicated as a web page suitable for viewing on the web.  This means that all class handouts, presentations can be easily posted on the web for parent and student access.  

Any graphics or drawing objects in your presentation - including files in bitmap format or shapes you've drawn using the tools on the Drawing toolbar - are automatically stored in GIF, JPEG, PNG, or Vector Markup Language (VML) format. Even after you save your presentation as a Web page, all of the data in your presentation, including graphics and other objects, can be edited in PowerPoint. 

Tip  To make sure your presentation looks the way you want in your Web browser, preview the presentation as a Web page before you publish it. To do this, click Web Page Preview on the File menu. Word will format the document as a web page and you see the preview.

Here are some of the options that you can customize when you save a presentation or Word Document as a Web page: 

· Publish the complete presentation, only certain slides, or a custom show. 

· Choose whether or not to display speaker notes with slides. 

· Choose browser level support (for example, Microsoft Internet Explorer 4.0 or later). 

· Turn on or off the outline and notes panes and slide navigation controls. 

· Choose the color of text in the outline and notes panes, and the background color for all panes. 

· Turn off animations and transition effects in the slide pane (these items are always available when you view the slide show in Full Screen mode). 

· Set the size and output format for graphics (for example, use VML for presentations that will be viewed in Internet Explorer 5 or later). 

· Set the resolution of the target display monitor (for example, 800 x 600 pixels). 

· Turn on or off long file names for Web pages. 

· Specify the location for supporting files (bullets and graphics) for the Web page—either in a separate folder, or in the same folder as the Web page. 
Publish a document or presentation as a HTML file to the Web 

1. Open or create the presentation you want to publish to the Web. 

2. On the File menu, click Save as Web Page. 

3. In the File name box, type a name for the Web page. 

4. In the folder list, select a location for the Web page. 

5. To change the Web page title (the text that appears in the title bar of your Web browser), click Change Title, type the new title in the Page title box, and then click OK. 

6. To publish only certain slides or a custom show, to turn on or off speaker notes, and to specify the level of browser support for the Web page, click Publish and then select the options you want. 

7. To select additional Web page formatting and display options, click Web Options, select the options you want, and then click OK. 
Note  Options on the General tab in the Web Options dialog box are specific to PowerPoint. Options on the other tabs are common to all Office programs. 

8. Click Publish.

For more information about the requirements for publishing presentations in HTML format, type publish Web pages in the Office Assistant or on the Answer Wizard tab in the PowerPoint Help window, and then click Search.

