Report Outline
1. Give a brief overview of the machine (3 min)
2. Choose a system on the unit for example Water, electrical, or mechanical and give an explanation of how it works. You will be addressing the class as fellow technicians, not customers.                 (10 min.)

3. Give a summary of your report and hand out your customer hand out for the machine.                                              (2-3 min.)

NOTE: All times are approximate, you may give more or less time to each category, but you will be docked points for going over or under on time.

Make sure your hand outs are and your machine is ready when it’s your turn.

Time: 5, 10, 15, 20 points

Communication: 5 – 20 points

Level of difficulty (technical depth of report) 5 – 20 points

Handouts: 5 – 20 points

Knowledge: 5 – 20 points

Remember, you will get points added for participation in other class member’s reports!
