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INFORMAL WRITING ASSIGNMENTS include short thought pieces, reflective writing or chapter exercises occasionally assigned to check your understanding of the chapter  or the reading  we are working on. In most cases, specific questions will be asked or topics will be assigned (e.g., “Me and my writing,” or “What is your experience with research?”)  Often, I will ask you to do these in class, but sometimes you will write them outside the class. Please do not do homework writing in class because then I won't be able to see what difference it makes to you when you write under time constraints or when you are not. (We are working on improving your writing in both settings).

These shorter pieces are not complete and well-structured essays, and that’s why we call them “informal.”  However, like any other writing in college, these short pieces should also be coherent, thoughtful and well-crafted as well as free of major errors. It does not make sense to do bad writing, no matter how short the assignment is.

Being ready as a writer for college also means that you know how much you need to write depending on the task, the topic, your purpose and your audience’s expectation. But because for most people it takes time to adjust to these standards, it is generally recommended that for every point you make, use at least three examples or explanations and write at least 50-100 words unless length is otherwise specified. For example, if your informal writing assignment asks you to explain the difference between revising and proofreading, it is a good idea to think about three major differences, and a good example of each before you write. 

In any case, you need to write in complete sentences. If  you think about "21st century writing," or even taking classes online, you should know that these writing events take place in an environment where your audience (or instructor) has no other means of finding out how much you learn or understand than by reading what you write. By sending an e-mail that says “change stuff around and fixed all errors” will not convince your instructor that you know enough about revision and proofreading.

Some errors are normal in every writing, but distracting and repeated serious errors are not. As we move along the course, your writing is expected to be free from all the errors covered in class. At any rate, it is a good idea to bear in mind that assignments for a writing class require more careful editing for typos and errors than a text message typed up in a haste to your friend.

 

[image: ]When you are finished with your assignment, answer these questions honestly, and submit your assessment with your draft:

1. Does this writing  address the question properly and in depth?

	1
	2
	3
	4
	5

	not yet
	needs a lot of work
	needs work
	good
	excellent



2. Does this writing conform to the required length? (Use the word count on your computer!) Required: at least 250 words in EN111 and 300 in EN112

	1
	2
	3
	4
	5

	not yet
	needs a lot of work
	needs work
	good
	excellent



3. Is this writing coherent and well structured? (Translation: Are the sentences and paragraphs connected ? Does it flow well without distracting digressions? Does it have a clear focus and some organized arrangement of details? Does it have paragraphs as needed?)
	1
	2
	3
	4
	5

	not yet
	needs a lot of work
	needs work
	good
	excellent



4. Is the expression varied, well-crafted and appropriate (no slang, no vagueness)?

	1
	2
	3
	4
	5

	not yet
	needs a lot of work
	needs work
	good
	excellent



5. Is this writing reasonably free of errors?

	1
	2
	3
	4
	5

	not yet
	needs a lot of work
	needs work
	good
	excellent




6. Is this writing formatted well? (Font, spacing, page numbers, headers)
	1
	2
	3
	4
	5

	not yet
	needs a lot of work
	needs work
	good
	excellent
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