Terre Haute South Vigo

Student Computer Use Policy

Must do list:

· Always use the specific computer assigned to you by your instructor.

· Exercise caution and care when moving or using a laptop computer.

· Always ask the teacher for permission before printing any documents.

· Report any problems, tampering, or vandalism to the teacher immediately.

· If at anytime during computer usage you are contacted via instant messaging, immediately report the incident to your teacher.
· Should you accidentally stumble upon an inappropriate or questionable website, report the incident to your teacher immediately so proper measures and documentation can be gathered to avoid this problem in the future (and keep you from getting in trouble).
· Always properly power-down you computer and follow the teacher’s instructions about recharging batteries and storing your computer.

· Always follow your teacher’s instructions about how to save your work.  To ensure that both you and the teacher will be able to locate and evaluate your work, it is essential that you properly learn to store information on the computer system.
· Only use storage devices provided to or approved  by your teacher (to avoid the spread of computer viruses)
Never do List

· Do not alter the Desktop. This includes the background view, files, or icons that appear on the desktop.  Many students (and teachers) use these machines and we must ensure that the desktop is recognizable and includes all items necessary for all of our users.

· Do not remove the stylus pen from the tether on the tablet styled computers.  The stylus pens are essential to the computer.  Although it may be awkward at times, please do not remove the cord (tether) connecting the pen to the tablet to prevent accidental loss.

· Don’t create a new student account on USA Testprep.  If you forget your user name and/or password, email or talk to me.  I will send you your login information.

· You may not use the Internet to check your email, view personal or a friend’s homepage or Facebook, Instant Message, Blog, or visit any other non-educational websites.
· Never change or alter the operating system, the internet proxy, or firewall settings.  Altering any of these will result in immediate and permanent loss of computer privileges.

· You are never allowed to download games … many games contain Java or Active X features that have become favorite targets for virus programmers, hackers, and SpyWare.  This is a school computer intended for school use.  We do not want these systems compromised or burdened with software that has non-school related purposes.
· You are never allowed to download music, video clips, pictures, or clipart without teacher approval.  Most digital multimedia is copy-write protected.  THS does not condone the illegal use of copy-write protected materials.  In addition, digital and audio clips can take up an enormous amount of bandwidth which will slow the performance of every computer connected to the internet at a given time.

· Never delete files or documents unless they are you own.  Because these machines have multiple users, it is critical that student files and work are not deleted from the system.  Deliberate acts of sabotage will result in severe disciplinary action including but not limited to:  Loss of computer use privileges in the classroom, suspension from class, receiving a failing grade for the assignment. 
· Copying or stealing another student or student teams work or from other sources is strictly prohibited.  We encourage sharing ideas and helping one another to complete projects or learn how to use certain features within a software program.  However, cutting and pasting information from a document other than your own is plagiarism and it is wrong. 
I understand the principles of the student computer use policy and agree to adhere to its guidelines.  Should I violate the rules and guidelines outlined in this policy, I know that I will be disciplined accordingly and may lose my right to use the school’s computers.
______________________________________


      Printed Name

______________________________________


_______________________

                  Student Signature






      Date

