Management Assignments for Quarter Two  – Keep up on Blackboard Discussions, too
Chapter Eight—Assignments Due 11/17/2009; Tests Due 11/19/2009
1. On pp 180 and 192, write a list of the arrowed points and summarize the information in the chapter about each point.
2. Workbook: pp 114-117.  On page 117 include several possible outcomes for each scenario.
3. Go to: http://www.the-happy-manager.com/decision-making-articles.html.  Read several articles and use some of the ideas there to create a tri-fold brochure in Word to give to management trainees learning about decision making.  Include resources they can use to find more information.
4. Go to: http://www.humanmetrics.com/cgi-win/jtypes1.htm  Take the personality test and save your results as a pdf file.  Read the article at: http://www.personality-power-for-everyday-living.com/Decision-making.html   Write a paragraph about your strengths and weaknesses.
5. Do Quia Quiz and Essay Questions

Chapter Nine—Assignments Due 12/3/2009; Tests Due 12/4/2009

1. As you read the chapter, make a list of things you can do to improve your own communication skills. What five things will you work on for the rest of this year? Think of three adults and analyze their communication methods.  What works and doesn’t work well?
2. You may, but are not required to, create a holiday PowerPoint or animation to send downrange by 11/30.

3. Workbook: pp 131-133.  Send your p. 133 report as a business letter. Use the FBLA Formatting Guide to create your memo and letter.  Use the school address for your return address.
4. Go to: http://www.personality-power-for-everyday-living.com/Talk.html Use your type from last chapter’s #4 and find out about your speaking style.  Write a paragraph about your strengths and weaknesses.
5. Do Quia Quiz and Essay Questions

Case Study Three—Due 12/18/2009
1. Create a new product for Ansbach HS students—see Textbook pp 222-223/Workbook pp 144-145
a. As a team, create the table listing problems and benefits of previous products (all of Step A)
b. As a team, use Inspiration to create your Strategic Web bubble chart.  Save it and show it to Ms Cook (Step B)
c. Individually, create an a tri-fold pamphlet advertising your product OR a PowerPoint about the communication skills used in your process (as in Step C) OR create a poster advertising the product and extolling its virtues
Chapter Ten—Due 1/13/2010
1. Create Cornell notes for the chapter.  Turn them in.  Emphasize the vocabulary.

2. Make flashcards for at least 30 terms with the term on one side and definition on the other OR create a teacher’s account on Quia and make them there.  

3. Workbook: pp 150-152, 153-154,158-60. Do them all as Word docs and attach them to My Work.
4. Do Quia Quiz and Essay Questions

Chapter Twelve—Due 1/25/2010

1. Summarize each of the main topics in the chapter.  Answer the four Critical Thinking questions.
2. Text p 295, Applying Management Principles.
3. Got to: http://www.keirsey.com/sorter/register.aspx  Register and take the test.  Write about your type and how that would affect your management style.
4. Interview the principal about her management and organizational styles.  Create a list of questions, make an appt. and give her the list in advance.  Take notes.  Write at least one page each about the interview.
5. Do Quia Quiz and Essay Questions

