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COURSE SYLLABUS
H0651:  Accounting I

CONTACT INFORMATION

610.377.6180
ksimko@lehighton.org
www.quia.com/pages/lhsaccounting.html

Time Available for Help
M-F during Tribe Time & 2:30-3:00

Course Description
This course will present accounting as it relates to careers as well as personal applications to one’s own financial practices.  This goal will be accomplished through the knowledge of accounting terminology; the understanding of accounting concepts, principles, and practices; and the practical application of accounting procedures.  The knowledge and skills acquired in accounting can be used to:  pursue further development of your accounting skills by taking Accounting II (BUS 662), and secure and entry-level position in the accounting field.

Keystone/Common Core Standards to be Addressed
The Keystone/Common Core Standards to be addressed can be found on the following web site:

http://paadulted.org/portal/server.pt/community/career___technical_education/7692/pennsylvania_academic_standards_cross-referenced_with_national_business_education_standards/507829

Objectives and Goals
Know accounting terminology and be able to pass objective tests on terms with at least 60% accuracy.
Understand accounting concepts, principles, and practices and be able to answer objective questions on them as well as apply them in problem tests.
Analyze into debit and credit parts the financial transactions for both service and merchandising businesses.
Record the debit and credit parts of transactions in general and special journals and transfer that information to general and subsidiary ledgers.
Prepare periodic financial statements for proprietorships and partnerships.
Work with records for petty cash and checking accounts and check each for accuracy.
Figure total salary, deductions, and net pay and enter the information on payroll records.
Apply problem-solving techniques to find and correct errors in accounting records.
Use automated accounting software to keep accounting records, apply accounting principles, define/describe/summarize accounting terms and concepts and locate accounting information electronically.
Be able to apply accounting practices to complete problem tests with at least 60% accuracy.


Determination of Grades
ASSESSMENTS:
There will be tests, quizzes, StudyGuides, midterm and a final.  The format of all tests may include T/F, multiple choice, matching and accounting application(s).  All test questions will be based on lecture discussions and reading assignments. 

Homework assignments will be given. All homework assignments must be submitted in class on the day specified and must be handwritten.  NO late assignments will be accepted!  Partial credit will be given on incomplete assignments. 

GRADING POLICY:
Homework 								10%
Graded Work (quizzes, studyguides, accounting problems)	30%
Summative Assessments (tests, audits)				60%

Classroom Rules and Discipline
Be respectful—one person talks at a time, no inappropriate language, gestures, etc.

Be on time & be prepared—have your materials with you & ready to go at the beginning of class (your folder/notebook/textbook/writing utensil).

Make up all missed work as per the student handbook.  Failure to do so will result in a 0 for the missing items.

No food, gum, candy, or drinks are to be brought into the classroom.

No locker visitations.

No sleeping in class.

No ear buds, cell phones, or Bring Your Own devices.

Remain in your assigned seat.  Students should only move from their seat when given permission to do so.



CONSEQUENCES FOR VIOLATION OF RULES:
Violation of my classroom rules will result in:
1st Offense:  warning
2nd Offense:  detention
3rd Offense:  referral to the office

POSITIVE RECOGNITION:
Praise
Positive parental contacts
Bonus Questions
MS $$$$
MS Store

Topics to be Covered and Timeline for the Course
A weekly posting of topics and assignments will be posted on the instructor’s web site.
www.quia.com/pages/lhsaccounting.html

Writing/Research Assignment Requirements
Students will complete the Cases for Critical Thinking at the end of each chapter and may utilize Grammarly to assist with the correction of grammar.  

We, student and parent/guardian, have read and understand the course syllabus.  We are aware of the classroom guidelines and requirements of the course.  We understand that time is available during the week for extra help and the student who signs below may be required to attend remediation sessions as assigned by the teacher.

Student Signature: ______________________________________ Date: ___________________


Parent/Guardian Signature: ______________________________ Date: ____________________
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