Wednesday- 03/24/10- DAILY CLASS AGENDA
	Times
	Description

	6:00-6:05 
	INTRODUCTION- Open class website at http://www.quia.com/pages/lcarias13/page2   and open the Daily Class Agenda

	
6:05-6:25
	
TYPINGPAL EXERCISE- Practice- “Carnivore or Herbivore”


	6:25-6:55
	REVIEW QUESTIONS- Tuesday’s Lesson Exercise- Creating a Hyperlink. 
1. How do you adjust the text that will appear for a hyperlink?
2. Does hyperlinked text always remain the same color?
3. How do you create a heading out of a line of text?
4. How do you create a bookmark on a line of text?
5. How do you hyperlink within the same document? To a website?

	7:20-8:00












8:00-8:45

	[bookmark: I._SWBAT-_Objectives-_10_27_2008]LESSON OBJECTIVES-Exercise 33 (pages 191-197): 
1. Create a table and enter data in a table, sort rows
2. Select a table, change table structure, and format a table
3. Set Alignments within table cells and set margins in table
4. Align a table on a page

Exercise 34- USING ALIGNMENTS, CELL MARGINS, AND SIZES
1) Setting Alignments within Table Cells. 
2) Setting Cell Margins. 
3) Aligning Tables on the Page. 
4) Adjusting Column Width and Row Height of tables.

MINI LESSON
· Students will open the Tutorials- for Exercise 33 and Exercise 34 

BOOK EXERCISE- WORK PERIOD
· Complete Exercise 33- Save as 33Schedule_xx.  If you finish early, please start and finish Exercise 34- Save as 34Data_xx. 

	8:45-9:00
	· REVIEW- Review today’s lesson on Creating and Formatting Tables. 



Wednesday- 03/24/10- SWBAT- DAILY OBJECTIVES
1. Improve Typing Speed- Complete Practice- “Carnivore or Herbivore” and any Missing Practice Section on Typing Pal Website.
2. Review Questions- Previous Lesson- Create a Hyperlink- within a document to other documents and to websites.
3. Lesson- Inserting and Formatting Tables
4. Today’s Mini-Classwork- Look at Tutorials for Ex. 33 and Ex.34 
5. Classwork- Complete Ex. 33, and Complete Ex. 34 
6. Previous Classwork- Complete Personal Resume and Resume Reflection Essay
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