Tuesday- 04/06/10- DAILY CLASS AGENDA
	Times
	Description

	6:00-6:05 
	INTRODUCTION- Open class website at http://www.quia.com/pages/lcarias13/page2   and open the Daily Class Agenda  

	
6:05-6:25
	
TYPINGPAL EXERCISE- Practice- “The Caterpillar”


	6:25-6:55
	REVIEW QUESTIONS- Lesson from Exercise 33- Inserting and Formatting a Table (pages 191-197): 

1. What are the numerous ways to create a table? 
2. What are some of the parts that a table has?
3. What is the difference between cutting a row and deleting a row?
4. How do you show/hide the row markers and the cell markers of a table?
5. How do you find the names of the table styles?
6. When you highlight three rows, then go to insert rows above, how many rows will be inserted? 

REVIEW QUESTIONS- Lesson from Exercise 34- USING ALIGNMENTS, CELL MARGINS, AND SIZES(pages 198-203): 
1. What are the nine ways to align text inside of cells in a table? How do you do it?
2. What is the default amount for cell margins inside a table? How do you change them?
3. How do you align a whole table horizontally on a page?
4. How do you make the column width or row height of a table change?
5. How do you create a Decimal tab that is .5 from the right margin of a cell in a table?
6. Where is a decimal tab located? How does it help to use in a table?



	7:00-7:20
	BREAK TIME

	
7:20-8:00


	
[bookmark: I._SWBAT-_Objectives-_10_27_2008]LESSON OBJECTIVES-SWBAT- Student will be able to:
03_10_2009 - from Exercise 34 (pages 198-203): 
Exercise 34- USING ALIGNMENTS, CELL MARGINS, AND SIZES
1) Sort Rows
2) Setting Alignments within Table Cells. 
3) Setting Cell Margins. 
4) Aligning Tables on the Page. 
5) Adjusting Column Width and Row Height of tables.

MINI LESSON
· Students should open the Tutorials- for Exercise 33 and Exercise 34 

BOOK EXERCISE- WORK PERIOD
Complete Exercise 34- Save as 34Data_xx.  If you finish early, please start and finish Exercise 35- Save as 35Workout_xx.
Exercise 35 (pages 203-208): 
SWBAT- from Lesson 35- Drawing and Resizing Tables

1) Draw a Table and Erase parts of a table.
2) Move and Resize a Table
3) Merge and Split Cells
4) Rotate Text
5) Wrap Text around a Table.
 

	
8:00-9:00

	
Complete QUIZ ONLINE 
 



Tuesday- 04/06/10- SWBAT- DAILY OBJECTIVES
1. Improve Typing Speed- Complete Practice- “White Hair” and any Missing Practice Section on Typing Pal Website.
2. Review Questions- Previous Lesson-  Inserting and Formatting Tables
3. Review Questions- Previous Lesson-  Using Alignments, Cell Margins, and Decimal Tabs with Tables
4. Lesson- Exercise 34 Continue Inserting and Formatting Tables
5. Lesson- Exercise 35- Drawing and Resizing Tables
6. Today’s Mini-Classwork- Look at Tutorials for Ex. 33 and Ex.34 
7. Classwork- Complete Ex. 33, and Complete Ex. 34 
8. Previous Classwork- Complete Personal Resume and Resume Reflection Essay.
9. Small Practice Quiz- Topics up to Exercise 33- Open Book, Open Notes and Applications
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