DAILY AGENDA- MONDAY, April 12, 2010

	6:00-6:05
	INTRODUCTIONS- Students open the class website and check the Daily Agenda. 

	6:05-6:15
	REVIEW- Students complete the following review questions from yesterday’s Introduction to Excel-Lesson.
1) From the methods of navigating a worksheet learned yesterday, what is the only method that does not change the position of the active cell?
The Horizontal or Vertical Scroll Bar will not change the active cell position. This will allow you to navigate without changing the position.
2) What five tabs found on the ribbon do Excel and Word have in common?
The tabs in common are-Home, Insert,Page Layout, Review, View 
Not Common- Unique
Word has References and Mailings.
Excel has Formulas and Data.
3) What are the three ways to open the Go-To Dialog Box? (Hint the first is on the ribbon, second is a ctrl+shortcut, and the third is a function key.
4) What Excel Spreadsheet view allows you to view and change where the margins of pages are located?
There are four types of views in Excel. The default view is Normal. The Page Layout view will look like a Word Document. The Page Break Preview will allow you to adjust the size of the page. The last Full Screen Reading View allows you to see it without the ribbon. 
5) How do you create a copy of a worksheet that can be included in another workbook?




