DAILY AGENDA- TUESDAY, APRIL 13, 2010

	6:00-6:05
	INTRODUCTIONS- Students open the class website and check the Daily Agenda. Two students need to complete the final test.

	6:05-6:25
	REVIEW- Students complete the following review questions from yesterday’s Introduction to Excel-Lesson.

1) What are the three main types of data that can be entered in a cell?
Labels(Text) is one. Another is Values(Numbers). Last is Formulas or Functions.
2) In what way do labels or values have alignment when entered in a cell?
Labels are on the left alignment normally. And values are on the right alignment normally.
3) What does it mean when a value is entered in a cell and the value appears in like (1.23 E14)? What type of notation is this? What does it mean when it appears as pound symbols (###)?
The first one with an E symbol is Scientific Notation. The second one has pounds and the number is longer than the column width.
4) Can a number be a label? How do you enter it as a label? What is the meaning of a numeric label?
To make a number become a numeric label you need to enter it first with an apostrophe. A numeric label is like a label and it will not be used in any operations with another number. Examples are Social Security number.
5) When does the mouse cursor become a two arrows cursor( an arrow to the left and an arrow to the right)? 
You can use it to change the column width of the cells or the row height of the cells.
6) What are at least three ways to change the width of a column?
You can drag and drop in between the column header. You can double click in between the columns. The last one is to open the Column Dialog Box from the Ribbon and from the right click of the column.
7) How do you use a template? To open or use a template you open a blank worksheet then go to the Office Button and click on new.




