DAILY AGENDA- WEDNESDAY, April 14, 2010


	6:00-6:05
	INTRODUCTIONS- Students open the class website and check the Daily Agenda. 

	6:05-6:25
	REVIEW- Students complete the following review questions from yesterday’s Introduction to Excel-Lesson.

Enter the following information into an Excel Spreadsheet then enter the correct conditional formula to the right that shows if the student passed. Students pass if they score an 70 or above on the final test score

	
	A
	B

	Susan Fuentes
	78
	=If(A2>=70,”Passed”,”Did not pass”)

	Edgar Funes
	65
	Did not Pass

	Fernando Gutierrez
	70
	Passed



Other Questions

1) Where and how is the big, White Cross Mouse Pointer used?
Use it to change the position of the active cell.
Use it to also highlight more than one cell. This is used then to copy or paste or to begin a drag and drop or to establish a series pattern for continuing.
2) Where and how is the smaller, Black Cross Mouse Pointer used?
The name is really the Fill Handle or to make Fill a Series over a group of cells. You go to the lower right corner of the active cell.
With the Fill Handle you have an Auto Fill Option drop down that you will use.
3) Where and how is the two, arrows, Mouse Pointer used?
Use it change the column width or to adjust the row height.

4) Where and how is the All Arrows, Mouse Pointer used?
It is used to move one cell or a group of cells to another place. You can find it on the frame border of the cell or cells.
5) Where and how is the single Arrow, Mouse Pointer used?
Single Arrow highlights the columns and the rows.




