[bookmark: OLE_LINK1]DAILY AGENDA- TUESDAY, 04/20/2010
	6:00-6:10
	INTRODUCTIONS- Students open the class website and check the Daily Agenda and read the review questions.

	6:10-6:30
	REVIEW- Students complete the following review questions from yesterday’s Exercise 23-Excel-Lesson.

1) What are the FOUR groups of options found in the Print Dialog Box?
2) What FOUR tabs are in the Page Setup Dialog Box?
Page in the Dialog Box, Margins in the Dialog Box, Header/Footer in the Dialog Box, Sheet in the Dialog Box.
3) What TWO places can you use to open the Page Setup Dialog Box?

You can open the Page Setup Dialog Box by going to Page Layout Tab and click on the launcher for the Dialog Box. In the Office Button using Print/Print Preview/and Page Setup Button for the same Dialog Box.
4) What sheet view will allow you to adjust two pages to one? 

5) If you are in Custom Header, how do you manually enter pg. 1 of 2?
Insert Page Number from the Page Setup dialog Box. You can go to Insert Tab on the Ribbon and Enter it manually from there.

6) What tab and option do you choose to center your text horizontally and vertically?
7) What tab and option do you choose to include the lines of the spreadsheet when you print?
8) What is the name of the icon that allows you to change the size of any text entered in a header or footer? And to change the size of any pictures entered?
9) After you enter a picture in your header/footer, does it appear in normal view? What view(s) will show the picture?
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