DAILY AGENDA- WEDNESDAY, 04/21/2010
	6:00-6:55

	REVIEW- Students complete the following review questions from yesterday’s Exercise 24-Excel-Lesson.

1) What is the Excel View that most resembles a Word Window?
2) If you are in Page Break Preview and you click on cell B1 to insert a vertical page break will the page break appear between Column A and B or Column B and C? 
3) If you click on cell A5 because you want to insert a horizontal page break will the page break appear between row 4 and row 5 or row 5 and row 6?
4) What is the difference between setting a print area to print or highlighting an area and using the selection box in the Print Dialog Box?
5) How do you set two print areas? Can there be more than two print areas?

NEW-For today!-Open the extra documents-for Freeze Panes and Repeat Rows
6) What is the advantage of repeating rows and column labels? How do you repeat a row(s) to include header(s) or repeat column(s) to include on other pages?


	7:15-8:55
	TODAY’S  SKILLS/OBJECTIVE- Working with Functions, and Formulas
A. Understanding, and Using/Inserting Common Functions- (Ex. 15 pg. 428 and pg. 429)
· What is the difference between a formula and a function?
· Functions consist of the preset function name followed by the argument that is entered in parentheses.
· The argument contains the range positions of the data needed to complete the function.
· In most functions you may have multiple arguments. They are separated by commas. This will be important to remember with conditional functions.
B. Using and Inserting Common Functions(Ex. 15)
· Common Functions- Sum, Average, Count, CountA, Max, Min, Round
· To insert a common function use the AutoSum button (∑) found on the Home Tab.
· To insert any function you can enter a function by typing it in the cell/formula bar or using the Formulas tab to insert a function. 

B1.  Entering a Function by Typing in the Cell/Formula Bar(Ex.15)
· Excel 2007 has a Formula AutoComplete that narrows the formula as you enter it.
B2.  Entering a Formula using the Insert Function Dialog Box and 
Function Argument Dialog Box.(Ex.15)
· This dialog box is found in the Formulas Tab in the Ribbon. You can also click the fx button next to the formula bar. 
· You can also search for a function with help and find recently used.
· Enter the required information by typing it or using the collapse dialog button. What other place is the dialog button also used? 

C. Enter the results to the Common functions into the cells E2 to E8. (Ex. 15) 
· Use the File SalaryFunctions_xx found on the Website to complete the common functions.

	8:00-8:50
	CLASSWORK ACTIVITY- Complete filling in the Functions into file SalaryFunctions_xx and save in your ID Folder.

	8:50-9:10
	REVIEW- Review today’s objectives. Answer any questions. 



LESSON OBJECTIVES- SWBAT- Wednesday, 04/21/2010
1) Review questions for objectives from yesterday’s lesson-Printing in Excel- 
a. Questions are above. 
2) Today’s Topics/Objectives- 
· Understanding difference between Freeze Panes and Repeat Rows
· Understanding, and Using/Inserting Common Functions(Ex. 15),
· Entering a Function by Typing in the Cell/Formula Bar(Ex.15),
· Entering a Formula using the Insert Function Dialog Box and Function Argument Dialog Box.(Ex.15), 
· Enter the results to the Common functions, 
3) Complete Activity- Exercise 15 and Exercise SalaryFunctions_xx   and 
4) Complete Activity- Print out previous exercises.
5) Review- Topics/Objectives that we covered today, Wednesday.
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