DAILY AGENDA- Tuesday, May 11, 2010
	6:00-6:05
	INTRODUCTIONS- Students open the class website and check the Daily Agenda and read typing pal practice and the review questions.

	6:05-6:20
	TYPINGPAL PRACTICE-Open TypingPal Website on desktop and do Practice “From Droplet to Drop”.

	6:20-6:40
	REVIEW QUESTIONS-Exercise 2 and 3- 
1) Which one can be inserted for slides a (footer or header)?
2) How do you change the layout for a new slide? What about for a slide that is already created?
3) When inserting clip art what option should be selected for (search in) and (results should be) to have the maximum results?
4) How do you apply a theme to all slides or only one to one slide?


	6:40-7:30
	TODAY’S SKILLS/OBJECTIVES- Ex. 4-pg.740 and Ex. 5-pg.746
A. Open/Create a new presentation using a template
1. Go to the Office button-Select new-Go to Installed Templates
2. Open the Quiz Show Template
3. Microsoft Office Online Templates require the Internet
B. Using the Normal View to Copy and Paste/Duplicate/Delete Slides.
1. What’s the Difference between Copy/Paste and Duplicate?
2. In Slide Sorter View you can also right click on the slide to do this.
C. Using the Slide Sorter View to Rearrange Slides.
1. Change to Slide Sorter View
2. Do one Left Click on Slide 4 to select it as the Active Slide-hold the  mouse and drag and drop slide 4 to the right of slide 8.
D. Using the Slide Show View to view Presentations and elements.
1. Change to Slide Show View.
2. Use your right arrow key or left click on the mouse to advance forward in the Presentation.
3. Use the escape key at any time to exit the Slide Show View.

Exercise 5
E. Create Slides from an Outline
F. Reuse Slides from other Presentations
G. Insert Header/Footer, Data, and Slide Numbers
H. Hide Background Graphics


	7:20-8:20
	Do Exercise 4 Activity on page 743- Save as 04Crunch_xx
Do Exercise 5 Activity on page 750- Save as 05Slides_xx

	8:20-9:10
	Review- Review topics covered in today’s objective.
Finish- Working on Asian Countries slides for Festival



LESSON OBJECTIVES- SWBAT- Tuesday, May 11, 2010
1) Improving Typing Speed- See Typing Pal above, “From Droplet to Drop”.
2) Review Questions from Thursday’s lesson- See Questions above.
3) Today’s Topics/Objectives- 
· Using Templates
· Copy/Paste, Duplicate, and Delete Slides
· Rearrange Slides using Slide Sorter View
· Navigating in Slide Show View
· Create Slides from an Outline
· Reuse Slides from other Presentations
· Insert Header/Footer, Data, and Slide Numbers
· Hide Background Graphics

4) Complete Activity- Exercise 4 Activity on page 743 and Ex.5 on page 750
5) Review- Topics/Objectives that we covered today, Tuesday.
6) Finish- Working on Asian Countries presentation slides.
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