DAILY AGENDA- Monday, May 24, 2010
	6:00-6:05
	INTRODUCTIONS- Students open the class website and check the Daily Agenda or read typing pal practice and the review questions.

	6:05-6:35
	REVIEW QUESTIONS-Exercise 13 
1) What window appears every time you select to insert an Excel Chart into PowerPoint?
2) How do you change the number of rows and columns provided to enter for the data? What are two ways to do this?
3) What button do you select if the window where the data was has been closed?
4) What button do you use to select how to change the type of chart that you have created?
5) What is a SmartArt Graphic? How do you insert a SmartArt Graphic?(2-ways)
6) How do you create another column of data? What are two ways to do this.

	6:35-6:55
	REVIEW HOW TO CREATE A TABLE OR SPREADSHEET-
1) Students will be selected to enter a:
a. Table
b. New Blank Spreadsheet
c. Existing Spreadsheet
d. Part of an Existing Spreadsheet
e. Linked Spreadsheet
f. Spreadsheet for a New Chart

	7:20-8:00
	CLASS WORK PERIOD-Begin and Finish Exercise 15
1. Students and teacher will begin and finish Exercise 15, pg. 799 and save as 15Earth_xx

	7:20-8:00










	TODAY’S SKILLS/OBJECTIVES-Review Ex.15
· Inserting a Picture from a File
· Format an inserted Picture-
· Brightness, Contrast, Styles, Shape, Border, Effects
· Crop a Picture, Size or Scale, Reset Appearance 
· Insert a Movie from a File
· Using Media Clip button or Insert Tab in Ribbon.
· Choose how to play the Movie.
· Preview a Movie.
· Insert Sounds or Music
· What are the four insert options?
· Choose how to play the Sound.
· Control Sound Options.

	8:00-9:00
	PRACTICE POWERPOINT TEST- Students try to answer the questions to a practice PowerPoint Test.

	8:40-9:00
	DEAR TIME- Read Information regarding PowerPoint on Microsoft Website or finish the practice test.



LESSON OBJECTIVES- SWBAT-Monday, May 24, 2010
1) Complete Review Questions from Monday’s lesson- Questions above. 
2) ACTIVITY Period- Students show the class how to create different kind of spreadsheets.
3) Class Work Period- Review Exercise 15 AND Complete Exercise 15 
4) Today’s Topics/Objectives- Ex.15- Please see Above
5) Complete Activity- Finish Ex. 15- pg.799 
6) PRACTICE TEST-
7) DEAR TIME- Read information regarding PowerPoint on the Microsoft Website.
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