DAILY AGENDA- Tuesday, May 25, 2010
	6:00-6:05
	INTRODUCTIONS- Students open the class website and check the Daily Agenda or read typing pal practice and the review questions.


	6:05-6:45
	PRACTICE QUIZ-  Go over questions and answers to PowerPoint Quiz after attempting it.


	
7:20-7:40
	
QUESTIONS to Answer-for Tuesday’s Exercise 15 
1) What button do you click if you are unhappy with all of the formatting changes made to your picture?(Hint it is not undo)
2) What box do you need to select to crop just the height of a picture and leave the width unchanged?
3) When you insert a movie or sound you have TWO choices for how to play the movie or sound. What are the two choices?
4) What are the four options for when you choose to insert a sound for inserting?
5) What is one important piece of information that you found in the DEAR article from last week for Creating a PowerPoint Presentation.

	
7:40-8:20
	
CLASS WORK PERIOD-Begin and Finish Exercise 15
1. Students and teacher will begin and finish Exercise 15, pg. 799 and save as 15Earth_xx

	7:40-8:20









	TODAY’S SKILLS/OBJECTIVES-Review Ex.15
· Inserting a Picture from a File
· Format an inserted Picture-
· Brightness, Contrast, Styles, Shape, Border, Effects
· Crop a Picture, Size or Scale, Reset Appearance 
· Insert a Movie from a File
· Using Media Clip button or Insert Tab in Ribbon.
· Choose how to play the Movie.
· Preview a Movie.
· Insert Sounds or Music
· What are the four insert options?
· Choose how to play the Sound.
· Control Sound Options.

	8:20-8:40
	DEAR TIME- Read Information regarding PowerPoint on Microsoft Website or finish the practice test.









LESSON OBJECTIVES- SWBAT-Tuesday, May 25, 2010
1) Class Work Period- Review Exercise 15 AND Complete Exercise 15 
2) Today’s Topics/Objectives- Ex.15- Please see Above
· Inserting a Picture from a File
· Format an inserted Picture-
· Brightness, Contrast, Styles, Shape, Border, Effects
· Crop a Picture, Size or Scale, Reset Appearance 
· Insert a Movie from a File
· Using Media Clip button or Insert Tab in Ribbon.
· Choose how to play the Movie.
· Preview a Movie.
· Insert Sounds or Music
· What are the four insert options?
· Choose how to play the Sound.
· Control Sound Options.
3) Complete Activity- Finish Ex. 15- pg.799 
4) DEAR TIME- Read information regarding PowerPoint on the Microsoft Website.
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