Vocabulary Review for today’s Lesson

· Ruler
· Show/Hide Ruler
· Tabs/Tab Selector 
· Tab Leaders
· Alignment types







Warmup Examples for Working with Tabs


Example 1- An example of Tab with Tab Leaders.

The Table of Contents below has a Tab with Tab Leaders. The settings are: 
· a tab at 4.5 
· with left Alignment and 
· tab leaders set at 2.
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Exercise 1- Now YOU CREATE an example of a Tab with Tab Leaders.

Create a Table of Contents (below) like the one above. Enter a Tab with Tab Leaders and use the setting of:
· a tab stop at 2, with left Alignment and 
· tab leaders set at 3.
 








































Example 2- An example of 2 Tab without Tab Leaders.

This Table of Contents #2 below has a Tab without Tab Leaders. The settings are: 

· a center alignment tab at 3.0 for the name of the exercise and 
· a right alignment tab at 5.5 for the page number.

If you wanted to add Tab Leaders you would have to highlight the lines and be careful to change the correct tab stop so that the tab leaders would appear correctly after the tab 1 or tab 2.
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Exercise 2- Now you create an example of 2 Tabs with a Tab Leaders.

Create a Table of Contents (below) like the one above with 2 Tabs with a Tab Leader set at 4 after the first Tab:

· a center alignment tab stop at 2.5 for the middle information
· a right alignment tab stop at 4.5 for the page number information.
· And the tab leaders set at 4 for both tabs.


