Pima Medical Institute Radiography Program

TESTING PROCEDURE
During test sessions you are expected to act in a professional and courteous manner.  The following procedure applies to test situations:

1. There is no talking during testing except to the proctor.  If you need to speak with the proctor, you must go to the front of the classroom or raise your hand and the proctor will come over.
2. Calculators may be used when the proctor provides them. You will not be able to provide your own calculator, phone or other device to use during a test.

3. All cell phones must be turned off while in class or on vibrate mode and removed from desk
4. You will be given a certain amount of time to complete the testing.  If you require accommodation for a learning disability, you must provide written documentation of your disability.  
5. If you finish before the time limit has expired, you need to leave the classroom and do not gather in the halls which may disturb other classes. 
6. If you wish to discuss the test or look at related materials, you must leave the classroom and not return until all students are finished with their tests.

7. No test or quizzes will be returned to any student (posted) until all class members have taken the test / quiz.  No final exam will be returned.
8. If you need to leave the classroom for any reason, you will need to get permission from the proctor.
9. If scratch paper is needed, it will be provided by the proctor.

10. Tests are given at the beginning of class time unless the proctors states differently. 

11. It is the student’s responsibility to review test answer sheets for clarity, completion and accuracy prior to grading. 
Revised 9/4/2008 

