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COMMUNITY COLLEGE OF QATAR

ENGLISH LANGUAGE CENTER

Cover Sheet
Quarter 2: November 17, 2013 – January 29, 2014
	
	Section Number
	Class Number
	Course Title
	Time and Classroom

	Instructor / Office


	Office Hours


	Writing
	1301
	70815
	Level 3 Writing
	8:00 – 09:30 
	Sarah Tatz  / F-Atrium
	

	Grammar
	1301
	70815
	Level 3 Grammar
	10:00 – 11:30
	Selina Keeton /F14
	 

	Reading
	1301
	70815
	Level 3 Reading
	12:00 – 1:30
	Carol Lafferty /G-Atrium
	7:00 – 8:00 am


CLASSROOM POLICIES

Homework

1. Late work will not be accepted unless prior arrangements are made with instructor.

2. Missing work (late work/work not turned in) will receive a "zero" grade.

3. Students are expected to come to class PREPARED to learn.

Attendance

1. Attendance is mandatory; class begins when the door is closed and the instructor begins the session. If students arrive after that, they will be marked tardy for that class. If a student is tardy three times, then they will be marked absent for the third time they are tardy. 

2. Students are allowed to miss up to 12.5% per course, per term (8 hours per week x 10 week = 80 hours, therefore 12.5% = 10 hours) which is 10 hours. If a student has exceeded the absences then he/she will be withdrawn from the course by the instructors.

3. Missed exams cannot be made up, unless it is excused by the instructor.

Mobile Phones

Mobile phones must be turned off and put away during the class. Should students' family members need to contact them in an emergency, they should call reception (C-ring 44011350 or West Bay 44011409) giving the students' classroom number so CCQ staff can inform students there is an emergency at home.

Academic Honesty and Cheating

Students are required and expected to do their own work. Any incidence of cheating or plagiarism will result in a zero for the assignment/test and there will be no possible way to earn back the points. Cheating or plagiarism is not tolerated in the slightest bit. Never copy work from the Internet or any other source, not limited to but including friends, relatives, books, and electronic publications. Also, students caught cheating will be reported to Counseling Services and must take a Plagiarism Course with the Learning Center. They will be in jeopardy of not completing the course and will be reported to the Dean of Education. This report will go on their permanent record.

Classroom Behavior

Students and instructors must show respect for each other.

An Unsafe Environment includes:

1. Student yelling/shouting.

2. Student being aggressive verbally or physically.

3. Student abusing or mistreating school property, including banging on the table, writing on the table, etc.

4. Student being disrespectful to other students or faculty.

5. Student not listening to CCQ faculty or staff.

CCQ Policies on attendance
Students are expected to attend every class of the courses they take at CCQ.  There are no excused absences.  All reasons for absence count the same including sickness and personal events.  Faculty will take attendance every day and students may be dropped by their instructors after being absent for more than 12.5% (8 hours per week x 10 week = 80 hours, therefore 12.5% = 10 hours) of the semester. The professor has the authority to withdraw a student from class for excessive absences.  Decisions regarding absences are at the discretion of the professor.

The course grade will be reduced by 2 points for each hour of absence after 10 hours.   Each time a student is late or leaves early, this is noted on the attendance roster. Students must complete all their work assignments and tests that they miss. If students stop coming to class, they must see a counselor to drop their class before the drop deadline or they will receive an F. CCQ will not grant exceptions for work related absences.

Students must meet with their professors before they consider withdrawing from a level.  Students must schedule a meeting with a Counselor or Advisor to discuss their academic needs before withdrawing.

It is the student’s responsibility to drop the level (all classes) if he/she is unable to attend.   Students who withdraw will be placed on probation.   Students who withdraw for a second time will be suspended from CCQ for one term, excluding the summer term.  Withdrawal from all courses three times or more will result in suspension from CCQ for one full year. 

Students who withdraw from a level and have been placed on probation must obtain Counselor approval in order to re-enroll.  Students who are on Withdrawal Suspension will be restricted in the number of courses in which they can enroll upon their return.  Counselor advisement and approval by the Associate Dean of Student Services is required.  

	First Withdrawal
	Probation for one semester upon re-enrollment 

	Second Withdrawal
	Withdrawal Suspension for one semester, excluding summer term

	Third Withdrawal
	Withdrawal Suspension for a “full” year (fall, spring and summer)


Special Needs

Students with documented special needs who may need academic accommodations should discuss these with their professors during the first two weeks of class. 

Please read your student handbook for additional information. 
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COMMUNITY COLLEGE OF QATAR

ENGLISH LANGUAGE CENTER

DELIVERY PLAN:  LEVEL THREE READING
	Course Code and Title:  ESOL 0350: Adv. Intermediate Reading for Foreign Speakers
	Department:  ELC
	Level of Learning: Level Three
	Instructor: Carol Lafferty

	Quarter and CRN Number: Two: 2013-2014
	Course Location: C-ring / West Bay
	Hours Per Week over 10 weeks: 8
	Classroom:
           

	Credit Hours: 0
	Quarter: Two
	From: November 17, 2013
	To: January 29, 2014

	Learning Resources Needed for this Course:
	Grade Breakdown:

	1. Real Reading 3, (Pearson-Longman), Savage and Wiese.

2. Longman Dictionary of American English (Longman) - optional
3. Notebook

4. Pen, pencil, eraser, highlighter
	Final Exam




             30%

Midterm Exam



                           20%

Unit Tests
- can drop 1

                           20%

Vocabulary Quizzes  -  can drop 1                                               5%

Projects
 (2) Read 2 books and give 1 presentation
             15%

Homework



                            10%

Total





            100%

	MINIMUM PASSING MARK IS 70%

	Week
	Textbook Material
	Reading Skill
	Vocabulary Skill
	Reading Project
	Assessment Methods

	1

Nov 17-21

2

Nov 24-28
	Unit 1: 

Pop Culture
	Previewing

Predicting

Skimming

Scanning
	Parts of Speech: Review
	Review Project Criteria
	Unit Test/

Vocabulary Quiz

	3

Dec 1-5
	Unit 2: 

Personal Best
	Understanding basic text organization; Understanding text organization
	The Prefix cross-
	
	Unit Test/

Vocabulary Quiz

	4

Dec 8-12


	Unit 3: 

Doing Real Business In The Virtual World
	Understanding Text Organization-Process;

Preparing a Graphic Organizer or Outline to Study From
	Collocations


	
	Unit Test/

Vocabulary Quiz

	5

Dec 15-17
	Unit 4: 
Checking Out
	Writing a Summary;

Recognizing Point of View
	The Suffix -free


	Project 1 due
	MIDTERM

	NATIONAL DAY HOLIDAY AND SEMESTER BREAK (Dec 18-28)

	6

Dec 29-Jan 2
	Unit 5:

Great Minds
	Understanding Analogies
	Adverb Placement: Adverbs that Modify Verbs
	
	Unit Test/

Vocabulary Quiz

	7

Jan 5-9
	Unit 6:

Creature Feature
	Understanding Text Organization – Compare/Contrast
	Understanding the Meaning of Compound Words
	
	Unit Test/

Vocabulary Quiz

	8
Jan 12-16
	Unit 7:

Getting Away From It All
	Identifying Purpose;

Understanding Descriptive Language
	Core Meanings
	
	Unit Test/

Vocabulary Quiz

	9

Jan 19-23
	Unit 8:

Civilized Dining
	Making Inferences; Understanding the Relationship Between Ideas-Cause and Effect
	Understanding Words the Signal Cause and Effect
	Project 2 due
	Unit Test/

Vocabulary Quiz

	10a

Jan 26-27
	Review Skills and Strategies in Preparation for the Final Exam

	10b

Jan 28-29
	FINAL EXAM
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