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	Integrated Projects

	Course Code: IntPrj
Course Name: Integrated Projects
Version: 2016
Week 1 Assignment 1: Projects Book Submissions



	Project  Description

	Students will Submit one (1) files of their choice from a Module, and one (1) Independent Challenge file from the module of their choice to the instructor for review/evaluation prior to the end of the first week of the course
A grade of 0 will be given if absent on assignment due date unless absenteeism is due to illness, in which case a doctor’s note will be required prior to accepting a late report. 
Assignment is to be completed individually—no group work



	Day 1- Word Project Files
	/20

	1. Use the files in the following Link: 

	2. Link: FILES

	3. Download the files from the Module 2: Word Projects II section of the Microsoft Office 2016 Projects Illustrated Series book.
· Module 2: Word Projects II
· Multipage Proposal
· Brochure
· Resume
· Team Project
· Independent Challenge

	4. Following the instructions compete the files as directed.

	5. [bookmark: _GoBack]Submit your completed work for Module 2 (via e-mail –Michael.johnson@trios.com) to your instructor at the end of class to the instructor for review/evaluation by the end of Day 1, or by latest prior to the end of Day 5.
	/6

	6. Submit your completed work for the Independent Challenges(via e-mail) to your instructor at the end of class to the instructor for review/evaluation by the end of Day 1, or by latest prior to the end of Day 5.
	/6



	Day 2 - Excel Project Files
	/20

	1. Use the files in the following Link: FILES

	2. Download the files from the Module 4: Excel Projects II section of the Microsoft Office 2016 Projects Illustrated Series book.
· Module 4: Excel Projects II
· Sales Forecast
· Customer Profile
· Sales Report
· Team Project
· Independent Challenge 

	3. Following the instructions compete the files as directed.

	4. Submit your completed work for Module 4 to the instructor (via e-mail) for review/evaluation by the end of Day 2, or by latest prior to the end of Day 5.
	/6

	5. Submit your completed work for the Independent Challenges to the instructor (via e-mail) for review/evaluation by the end of Day 2, or by latest prior to the end of Day 5.
	/6



	Day 3 - Access Project Files
	/20

	1. Use the files in the following Link: FILES

	2. Download the files from the Module 5: Integration Projects I section of the Microsoft Office 2016 Projects Illustrated Series book.

	3. Following the instructions compete the files as directed.

	4. Submit your completed work from Module 5 to the instructor (via e-mail ) for review/evaluation by the end of Day 3, or by latest prior to the end of Day 5.
	/9

	5. Submit your completed work for the Independent Challenges to the instructor (via e-mail ) for review/evaluation by the end of Day 3, or by latest prior to the end of Day 5.
	/9

	· Module 5: Access Projects
· Inventory Database
· Author Database
· Tours Database
· Team Project
· Independent Challenge
	



	Use the files in the following Link: FILES
	/20

	1. Use the files in the following Link: FILES

	2. Download the files from the Module 6- Integration Projects section of the Microsoft Office 2016 Projects Illustrated Series book.
· Module 6- Integration Projects
· Festival Package
· Multipage Report
· Collections Catalogue
· Team Project
· Independent Challenge 

	3. Following the instructions compete the files as directed.

	4. Submit your completed work from Module 6 to the instructor (via e-mail ) for review/evaluation by the end of Day 4, or by latest prior to the end of Day 5.
	/6

	5. Submit your completed work for the Independent Challenges to the instructor (via e-mail ) for review/evaluation by the end of Day 4, or by latest prior to the end of Day 5.
	/6



	Day 5 - PowerPoint Project Files
	/20

	1. Use the files in the following Link: FILES.

	2. Download the files from the Module 8: PowerPoint Projects section of the Microsoft Office 2016 Projects Illustrated Series book.
· Module 8- PowerPoint Projects
· Festival Package
· Multipage Report
· Collections Catalogue
· Team Project
· Independent Challenge 

	3. Following the instructions compete the files as directed.

	4. Submit your completed work from Module 8 to the instructor (via e-mail ) for review/evaluation by the end of Day 5.
	/9

	5. Submit your completed work for the Independent Challenges to the instructor (via e-mail ) for review/evaluation by the end of Day 5.
	/9
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Course Code:  IntPr j   Course Name:  Integrated Projects   Version:   2016   Week 1  Assignment   1 :  Projects Book Submissions  

 

Project  Description  

Students will  Submit   one   ( 1 ) files   of their choice  from  a Module , and  one (1)   Independent  Challenge file   from the module  of their choice to the instructor for review/evaluation prior to  the end of the first week of the course   A grade of 0 will be given if absent on assignment due d ate unless absenteeism is due to  illness, in which case a doctor’s note will be required prior to accepting a late report.    Assignment is to be completed individually — no group work  

 

Day 1 -   Word Project F iles  / 20  

1.   Use the files in the following Link:   

2.   Link:  FILES  

3.   Download the files from the  Module 2 : Word Projects  I I   section of the Microsoft  Office 2016   Projects Illustrated Series book.      Module 2 : Word Projects II   o   Multipage Proposal   o   Brochure   o   Resume   o   Team Project      Independent Challenge  

4.   Following the instructions  compete the files as directed.  

5.   Submit   your completed work  for  Module 2   (via e - mail  – Michael.johnson@trios.com )  to your instructor at the end of class   to the instructor for review/evaluation  by the end of  Day 1, or by latest  prior to the end of  Day 5 .  / 6  

6.   Submit   your completed work for the  Independent Challenges (via e - mail) to your  instructor at the end of class  to the instructor for review/evaluation  by the end of Day 1,  or by latest prior to the end of Day 5.  /6  

 

Day 2  -   Excel Project F iles  / 20  

1.   Use the files in the following Link:  FILES  

2.   Download the files from the  Module 4 : Excel Projects II   section of the Microsoft  Office 2016   Projects Illustrated Series book.      Module 4 : Excel Projects II   o   Sales Forecast   o   Customer Profile   o   Sales Report   o   Team Project      Independent Challenge    

3.   Following the instructions compete the files as directed.  

4.   Submit   your completed work  for  Module 4   to the  instructor   (via e - mail )  for  review/evaluation  by the end of Day 2, or by latest prior to the end of Day 5.  /6  

5.   Submit   your completed work for the  Independent Challenges   to the instructor   (via e - mail)  for review/evaluation  by the end of Day 2, or by latest  prior to the end of Day 5.  /6  

 

