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Concepts Review Answer Key

	Lesson 1
Computer Concepts 

True/False Questions

Question

Answer

1

T

2

F

3

F

4

F

5

T

6

F

7

T

8

F

9

T

10

F

Multiple Choice Questions

Question

Answer

1

B

2

D

3

E

4

B


	Lesson 2
Working with Windows Programs 

True/False Questions

Question

Answer

1

T

2

F

3

T

4

F

5

T

6

T

7

F

8

T

9

T

10

F

Multiple Choice Questions

Question

Answer

1

C

2

A

3

B

4

D


	Lesson 3
File Management and Online Help 

True/False Questions

Question

Answer

1

F

2

T

3

T

4

T

5

T

6

T

7

F

8

T

9

T

10

T

Multiple Choice Questions

Question

Answer

1

D

2

D

3

B

4

A



	Lesson 4
Browsing the Web 

True/False Questions

Question

Answer

1

T

2

F

3

F

4

T

5

F

6

T

7

T

8

T

9

T

10

F

Multiple Choice Questions

Question

Answer

1

B

2

D

3

B

4

C


	Lesson 5
Introducing Outlook 

True/False Questions

Question

Answer

1

T

2

T

3

F

4

T

5

F

6

T

7

T

8

T

9

F

10

T

Multiple Choice Questions

Question

Answer

1

B

2

B

3

D

4

C


	Lesson 6
Sending and Receiving Email 

True/False Questions

Question

Answer

1

F

2

T

3

F

4

F

5

T

6

T

7

F

8

F

9

F

10

T

Multiple Choice Questions

Question

Answer

1

C

2

D

3

D

4

B




	Lesson 7
Creating and Editing Business Letters
True/False Questions

Question

Answer

1

F
2

T
3

T
4

F
5

F
6

F
7

F
8

F
9

F

10

T

Multiple Choice Questions

Question

Answer

1

2

3

4


	Lesson 8
Creating a Memorandum and Press Release
True/False Questions

Question

Answer

1

F
2

F
3

F
4

F
5

T
6

T
7

T
8

F
9

F

10


T
Multiple Choice Questions

Question

Answer

1

B
2

D
3

B
4

B

	Lesson 9
Professional Writing and Editing Tools
True/False Questions

Question

Answer

1

T

2

T
3

F
4

F
5

T
6

F
7

F
8

F
9

T

10

T

Multiple Choice Questions

Question

Answer

1

C
2

A
3

C
4

A


	Lesson 10
Creating a Simple Report
True/False Questions

Question

Answer

1

F
2

F
3

T
4

F
5

T
6

T

7

T
8

T
9

T

10

T

Multiple Choice Questions

Question

Answer

1

A, B, D

2

A
3

B
4

A

	Lesson 11
Margins and Lists
True/False Questions

Question

Answer

1

T
2

T
3

T
4

F
5

T
6

F
7

F
8

F
9

T

10

T

Multiple Choice Questions

Question

Answer

1

A
2

A
3

A
4

B

	Lesson 12
Creating a Flyer 

True/False Questions

Question

Answer

1

F

2

F

3

T

4

F

5

T

6

T

7

T

8

F

9

F

10

T

Multiple Choice Questions

Question

Answer

1

C

2

A

3

D

4

D




	Lesson 13
Emailing a Word Document 

This integration lesson does not contain Concepts Review questions.
	Lesson 14
Creating and Editing a Simple Worksheet 

True/False Questions

Question

Answer

1

F

2

T

3

T

4

F

5

T

6

T

7

T

8

F

9

T

10

T

Multiple Choice Questions

Question

Answer

1

C

2

A

3

A

4

C


	Lesson 15
Expanding on the Basics 

True/False Questions

Question

Answer

1

F

2

F

3

F

4

T

5

T

6

T

7

F

8

F

9

F

10

T

Multiple Choice Questions

Question

Answer

1

B

2

D

3

A

4

B



	Lesson 16
Powerful Features and Automated Tools 

True/False Questions

Question

Answer

1

F

2

T

3

F

4

T

5

F

6

T

7

F

8

F

9

T

10

F

Multiple Choice Questions

Question

Answer

1

B

2

B

3

C

4

C


	Lesson 17
Creating an Impact with Charts 

True/False Questions

Question

Answer

1

T

2

T

3

F

4

F

5

T

6

F

7

F

8

T

9

F

10

T

Multiple Choice Questions

Question

Answer

1

C

2

B

3

A

4

C


	Lesson 18
Creating Web Pages 

This integration lesson does not contain Concepts Review questions.


	Lesson 19
Creating Tables and Entering Data 

True/False Questions

Question

Answer

1

F

2

F

3

F

4

T

5

F

6

F

7

F

8

F

9

T
10

T
Multiple Choice Questions

Question

Answer

1

C

2

A

3

B

4

D


	Lesson 20
Forms and Reports 

True/False Questions

Question

Answer

1

T

2

F

3

T

4

F

5

T

6

T

7

T

8

T

9

F
10

T
Multiple Choice Questions

Question

Answer

1

C

2

A

3

B

4

D


	Lesson 21
Computer Concepts 

True/False Questions

Question

Answer

1

T

2

T

3

T

4

F

5

F

6

F

7

F

8

F

9

F
10

T
Multiple Choice Questions

Question

Answer

1

B

2

B

3

C

4

A



	Lesson 22
Access and Excel 

This integration lesson does not contain Concepts Review questions.
	Lesson 23
Creating and Delivering a Presentation  

True/False Questions

Question

Answer

1

T

2

T

3

F

4

F

5

F

6

F

7

F

8

F

9

T

10

F

Multiple Choice Questions

Question

Answer

1

A

2

A

3

A

4

D


	Lesson 24
Clip Art, Transitions, and Animation 

True/False Questions

Question

Answer

1

T

2

T

3

F

4

T

5

T

6

T

7

F

8

T

9

F

10

F

Multiple Choice Questions

Question

Answer

1

D

2

D

3

D

4

E




	Lesson 25
Comprehensive Integration 

This integration lesson does not contain Concepts Review questions.
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