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Journalizing 
Purchases 

Using a 

Purchases

Journal
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ObjectivesObjectives
1. Define accounting terms related to 

purchases and cash payments for a 
merchandising business.

2. Identify accounting concepts and practices 
related to purchases and cash payments for 
a merchandising business.

3. Journalize purchases of merchandise using a 
purchases journal.
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ObjectivesObjectives
4. Journalize cash payments and cash discounts 

using a cash payments journal.  

5. Prepare a petty cash report and journalize 
the reimbursement of the petty cash fund.

6. Total, prove, and role a cash payments 
journal and start a new cash payments 
journal page.

7. Journalize purchases returns and allowances 
and other transactions using a general 
journal.
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LESSON 9LESSON 9--11

Journalizing 
Purchases

Using a Purchases

Journal
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PURCHASING MERCHANDISEPURCHASING MERCHANDISE page 236
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PURCHASES ON ACCOUNTPURCHASES ON ACCOUNT page 236
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PURCHASES JOURNALPURCHASES JOURNAL page 237
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22

1. Stamp the date received and
purchase invoice number.

PURCHASE INVOICEPURCHASE INVOICE

11

33

44

page 238

4. Review the vendor�s terms.

3. Initials of the person who
checked the invoice.

2. Place a check mark by each amount.
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PURCHASING MERCHANDISE ON PURCHASING MERCHANDISE ON 
ACCOUNTACCOUNT

11
22

33 44

page 239

November 2. Purchased merchandise on account from Crown 
Distributing, $2,039.00. Purchase Invoice No. 83.

1. Write the date.

2. Write the vendor name.

3. Write the purchase invoice number.

4. Write the amount of the invoice.

10
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TOTALING AND RULING A PURCHASES TOTALING AND RULING A PURCHASES 
JOURNALJOURNAL

22
33 44 55

page 240

11

661. Rule a single line across 
the amount column.

2. Write the date.

3. Write the word Total.

4. Add the amount column.
5. Write the total.

6. Rule double lines across 
the amount column.
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ApplicationApplication

Application 

Problem

9-1

(p. 260)
http://www.quia.com/files/quia/users/pcarter9/Wk6_Chs9_10/Ch-

9_Application-Problem_Pg-260
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LESSON 9LESSON 9--22

Journalizing Cash 
Payments Using a 
Cash Payments 

Journal

http://www.quia.com/files/quia/users/pcarter9/Wk6_Chs9_10/Ch-
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CASH PAYMENTS JOURNALCASH PAYMENTS JOURNAL page 242

14
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CASH PAYMENT OF AN EXPENSECASH PAYMENT OF AN EXPENSE page 243

November 2. Paid cash for advertising, $150.00. Check No. 292.

1. Write the date.

2. Write the account title.

3. Write the check number.
4. Write the debit amount.
5. Write the credit amount.

11 22 33 44 55
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BUYING SUPPLIES FOR CASHBUYING SUPPLIES FOR CASH page 243

November 5. Paid cash for office supplies, $94.00. Check No. 293.

1. Write the date.

2. Write the account title.

3. Write the check number.
4. Write the debit amount.
5. Write the credit amount.

11 22 33 44 55
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CASH PAYMENTS FOR PURCHASESCASH PAYMENTS FOR PURCHASES page 244

November 7. Purchased merchandise for cash, $600.00. Check 
No. 301.

1. Write the date.

2. Write the account title.

3. Write the check number.
4. Write the debit amount.
5. Write the credit amount.

11
22

33 44 55
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CASH PAYMENTS ON ACCOUNT WITH CASH PAYMENTS ON ACCOUNT WITH 
PURCHASES DISCOUNTSPURCHASES DISCOUNTS page 245

November 8. Paid cash on account to Gulf Craft Supply, $488.04, 
covering Purchase Invoice No. 82 for $498.00, less 2% discount, 
$9.96. Check No. 302.

1. Write the date.

2. Write the account title of the vendor.

3. Write the check number.
4. Write the debit amount.
5. Write the credit amount.

11 22
33

44

6. Write the credit amount.

6655

18
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CASH PAYMENTS ON ACCOUNT WITH CASH PAYMENTS ON ACCOUNT WITH 
PURCHASES DISCOUNTSPURCHASES DISCOUNTS page 246

November 13. Paid cash on account to American Paint, $2,650.00, 
covering Purchase Invoice No. 77. Check No. 303.

1. Write the date.

2. Write the vendor account title.

3. Write the check number.
4. Write the debit amount.
5. Write the credit amount.

11 22
33

44 55
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ApplicationApplication

Application 

Problem

9-2

(p. 260)
http://www.accountingxtra.swlearning.com/fundamentals/def

ault.html
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LESSON 9LESSON 9--33

Performing Additional 
Cash Payments 

Journal Operations

http://www.accountingxtra.swlearning.com/fundamentals/def
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PETTY CASH REPORTPETTY CASH REPORT

22

page 248

6. Write the actual amount of cash on hand. 88

44

11

33

6655
77

1. Write the date and 
custodian name.

2. Write the fund total.

3. Summarize petty cash 
payments.

4. Calculate and write the 
total payments.

5. Calculate and write the 
recorded amount on 
hand.

7. Subtract the actual amount on hand from the 
recorded amount on hand and write the amount.

8. Write the total of the replenish amount.

22
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REPLENISHING A PETTY CASH FUNDREPLENISHING A PETTY CASH FUND

55 66

page 249

1. Date

2. Account titles

3. Check number
4. Expense amounts
5. Cash short as a debit; 

cash over as a credit

11
22 33

44

6. Total cash payment
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TOTALING, PROVING, AND RULING A CASH TOTALING, PROVING, AND RULING A CASH 
PAYMENTS JOURNAL PAGE TO CARRY TOTALS PAYMENTS JOURNAL PAGE TO CARRY TOTALS 
FORWARDFORWARD

22 33
44

55

page 250

11

66
1. Rule a single line.

2. Write the date.

3. Write the words Carried Forward in the Account Title column.
4. Place a check mark in the Post. Ref. column.
5. Write each column total.

6. Rule double lines.

24
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STARTING A NEW CASH PAYMENTS STARTING A NEW CASH PAYMENTS 
JOURNAL PAGEJOURNAL PAGE

11

22 33 44

page 251

1. Write the journal page number.

2. Write the date.

3. Write the words Brought Forward in the Account Title column.
4. Place a check mark in the Post. Ref. column.
5. Record the column totals.

55
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TOTALING, PROVING, AND RULING A CASH TOTALING, PROVING, AND RULING A CASH 
PAYMENTS JOURNAL AT THE END OF A PAYMENTS JOURNAL AT THE END OF A 
MONTHMONTH

22
33 44

page 252

1. Rule a single line.

2. Write the date.

3. Write the word Totals in the Account Title column.
4. Write each column total.
5. Rule double lines.

11

55
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ApplicationApplication

Application 

Problem

9-3

(p. 261)
http://www.accountingxtra.swlearning.com/fundamentals/def

ault.html

http://www.accountingxtra.swlearning.com/fundamentals/def
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Journalizing Other 
Transactions Using a 

General Journal

28
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MEMORANDUM FOR BUYING SUPPLIES MEMORANDUM FOR BUYING SUPPLIES 
ON ACCOUNTON ACCOUNT page 254
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BUYING SUPPLIES ON ACCOUNTBUYING SUPPLIES ON ACCOUNT

11

22
33

44

55
66

page 255

November 6. Bought store supplies on account from Gulf Craft 
Supply, $210.00. Memorandum No. 52.

1. Write the date. 5. Write the account title and 
vendor name.2. Write the account title.

6. Place a diagonal line in the 
Post. Ref. column.

3. Write the memorandum 
number.

7. Write the credit amount.4. Write the debit amount.

77

30
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DEBIT MEMORANDUM FOR PURCHASES DEBIT MEMORANDUM FOR PURCHASES 
RETURNS AND ALLOWANCESRETURNS AND ALLOWANCES page 256
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4. Write debit memorandum number.

November 28. Returned merchandise to Crown Distributing, $252.00, 
covering Purchase Invoice No. 80. Debit Memorandum No. 78.

JOURNALIZING PURCHASES RETURNS JOURNALIZING PURCHASES RETURNS 
AND ALLOWANCESAND ALLOWANCES page 257

11
22

33
44

55

66

1. Write the date.
5. Write the amount.2. Write the account title and 

vendor name. 6. Write Purchases Returns and Allow.
3. Place a diagonal line in the 

Post. Ref. column.
7. Write the amount.

77

32
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TERMS REVIEWTERMS REVIEW

 merchandise
 merchandising business
 retail merchandising 

business
 wholesale 

merchandising business
 corporation
 share of stock
 capital stock
 stockholder

 special journal
 cost of merchandise
 markup
 vendor
 purchase on account
 purchases journal
 special amount column
 purchase invoice
 terms of sale

page 241
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TERMS REVIEWTERMS REVIEW

 merchandise
 merchandising business
 retail merchandising 

business
 wholesale 

merchandising business
 corporation
 share of stock
 capital stock
 stockholder

 cash short
 cash over
 purchases returns
 purchases allowance
 debit memorandum

page 241, 243, 258

34
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HomeworkHomework

1.1 Application Problems

a.  Review problems completed in class.
b.  Use available interactive e-work papers to complete

application problems not worked in class.      
c.  No Chapter 9 application problems are due this week. 

1.2 Mastery Problem 9-6 (p. 262)
Sect. 3A � Due 07/18/07
Sect. 5B � Due 07/16/07

1.3  Quiz � Chapter 9
a.  Sect. 3A � Due 07/18/07

Sect. 5B � Due 07/16/07
b.  Email quiz results to Instructor 

(pcarter9@mccneb.edu) and to
yourself.       

1.4   Exam 3 (Chapters 9 � 13), 100 points, 75 minutes
Sect. 3A  -- Sat, 07/28/07
Sect. 5B  � Sat, 07/26/07

Congratulations !  You have made it through Chapter 9.

mailto:(pcarter9@mccneb.edu
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Exam #3Exam #3

Coverage

Chapters 9-13

Sect 3A: 07/28/07

Sect 5B:  07/26/07


