Keyboarding Quiz
   Study Sheet

Directions:  Use this study sheet to prepare for your quiz.  Quiz Two will look much like this sheet.  Remember, your goal has been to learn the whole keyboard and proper keyboarding posture.

1. You will be given a picture of a keyboard.  Learn the sequence of the keys and letters on your keyboard.  You should know these keys well enough to write the proper letter for each blank key.

Q W E R T

A S D F G

Z X C V B N M
Note:  You need to know ALL of the letters for the quiz.
Mnemonics:  This might help you to remember key locations.

QWERT – These letters form a meaningless, but silly, word!  Practice saying this silly word, followed by the actual letters.

ASDFG – All Students Do Fine Generally

ZXCVBNM – Zany Xylophone Calls Violins Big Noisy Music!

2. Proper Posture
a. Sit up straight

b. Feet flat on the floor

c. Wrist “up”

d. Elbows down

e. Both hands on home row

f. Eyes on the screen
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Remember:  I am here to help you succeed!

