Using Quotations
Some Simple Rules
1.  Don’t let the quotation stand by itself.  It needs to be introduced within a sentence.  If it is the first time in your essay that you are using the source, it is often a good idea to include the author in the introductory sentence.
[bookmark: _GoBack]Philip Gavin in The History Place comments on the importance that Hitler and the Nazis would place on family background and states that “[Hitler’s] own family tree … would be a lifelong source of embarrassment … to him.” (Gavin)
Be careful about the punctuation before the quotation begins.  Look it up for your particular situation if you need to.  When you only use a few words, the punctuation is much simpler – it is not necessary.  The example above could also be written in the following manner.
Philip Gavin in The History Place comments on the importance that Hitler and the Nazis would place on family background and states that Hitler’s “own family tree … would be a lifelong source of embarrassment … to him.” (Gavin)
If you use a complete sentence to introduce a quote, that sentence ends with a semi-colon – not a period.
2. In general, a quotation needs approximately two sentences of explanation.

3. Don’t leave unnecessary material in your quotation.  Use ellipses (…) where you remove words from a quotation.  If you paraphrase a quotation, put the word or phrase that you are using as a replacement for the quoted words in square brackets  […].

4. You should always consider the benefit of paraphrasing before you choose to quote.

5. Regardless of whether you quote a source or paraphrase it, you must cite the source. 
