CLASSROOM EXPECTATIONS AND PROCEDURES

para la clase de español de Profe Forte-Sanford

I. It is expected that mutual respect exist among all students and students and teacher. 
II. Preparation:  It is expected that all students come to class prepared, and ready to work and learn.  To this end they must leave all distractions outside of the classroom and bring all materials to class:

1. Book or other teacher made handouts
2. binder with folder / notebook (which has been organized in sections)
3. writing utensils

III. Grading Procedure:  The following items will be used to formulate a numerical grade:

1.  TESTS (45%):   assessments (both performance and achievement) will be given at the end of each unit or chapter.  (Usually every two/three weeks.)

2.  QUIZZES (35%):  there will be several quizzes during a unit as we will be working on all four skills—speaking, listening, writing and reading.  Therefore, quizzes may be written (on vocabulary, structures, or on a reading), oral (speaking) or on a listening activity using the language lab, videos or websites.
3.  CLASS PARTICIPATION (10%):  preparation as well as readiness to work, attitude / behavior and effort to use the target language will be given a grade.

4.  HOMEWORK(10%):  homework will be assigned daily and must be completed on-time and thoroughly in order to get full credit.  HOMEWORK IS POSTED DAILY ON MY WEBSITE:
www.quia.com/web
**Each class has its own webpage and each student has been given a username and password to access not only HW, but practices and on-line assignments and quizzes.  Follow the following steps to enroll in your class webpage:
1.  Go to the Quia Web homepage at http://www.quia.com/web
And use the username and password that you received in class to log to your class webpage.

2. Now click on to My Account which is located at the top right hand side of the page.  Fill out the information and make sure to write in your gmail school account address. Save.

3. Finally go back to the student zone page and click onto your class to get to your homework page.

IV. Make-up Policy:

1. Quizzes will be made up the day the student returns to class, unless the student was out for more than one day.  In the case that the student was out for more than one day, the student will be given that number of days to complete both quizzes and homework.  

2. The quiz will be taken at the beginning of the period in the classroom.  Quizzes are usually short, about ten minutes.

3. Tests will follow the above procedure, except that they will be taken during a free period or after school.  The time to do the make-up will be agreed by the student and teacher and this time will be considered as an appointment.  If the appointment is missed, TEN POINTS will be deducted from the grade on the test.  
4. No make-ups will be allowed after one month from the date that the test was given, and, at that point a ZERO will be entered as a grade.

V. WEBSITES:
 Students will find activities, self-tests, and information on many Spanish websites.  We expect that students NOT use translation websites as they are poor and we see this as a form of cheating.
1. www.quia.com/ 
2. www.vhlcentral.com 

3. www.nationalspanishexam.org   ***some of our levels will be taking the National Spanish  Exam

VI. Departmental Policy to continue in the sequence of foreign language study:

1. A minimum average of 70% must be maintained in order to continue in all classes.

2. A minimum grade of 82% must be maintained in order to continue in Honors classes.

VII. Should you have any questions or concerns, please don’t hesitate to e-mail me at:

Roseanne.fortesanford@ncps-k12.org
Student Signature: _________________________________
Parent Signature: __________________________________
