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 ELEVATE Everything 

 Agenda 

Monday April 27th 20th-Friday May 1st 
Ms. Carter is a Career & Technical Education Teacher ~Business Education Courses 
Foundations of Business Communications Technology (FBCT)
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No excuses just RESULTS~ Failure is not an Option 
Student Learning Objectives
· I will apply technical skills to address business applications of emerging technologies 
· I will be able to use Applications such FWISD Classlink, Focus, & Office 365 
· I am applying & transferring academic knowledge & skills to my assignments in ALL courses 

· I am communicating effectively using written & oral skills 

· I am demonstrating professionalism by following classroom, school, & FWISD district rules 

· I will produce assignments in a Microsoft Office via (OneDrive Office 365)

· I am understanding the significance of patriotic holidays, identifying national landmarks, and explaining the contributions of individuals and patriots
· I am learning the functionality of Microsoft Excel
· I am inserting formulas in an Excel Worksheet

· I am creating PowerPoints 

· I am learning about workplace technology 

· I am naming worksheets in a Workbook 

Sources to Assist students on Assignments; Ms. Carter Course Syllabus & This Agenda   
Announcements 

✔Ms. Carter creates a Weekly Agenda, it has directions for Assignments she reviews with the class then informs class on due date for Assignment 


✔ 6th Six Weeks Grading period  
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Expectations

> RESPECT yourself, classmates,
teachers, classroom & school.

“(J* LEARN and be prepared with charged
laptops EVERY DAY.

@ DRESS for success at NSHS every day!

[E= WEAR ID at all times - NO Exceptions.

(D ARRIVE to class before the tardy bell
rings.

GRAB a hall pass before leaving class.
NO Hall Passes within the first & last
twenty minutes of class.

D STORE ALL cell phones, head phones,
earbuds & other devices in a secure
place during instructional times.
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  Your first & last name should be on everything you submit for a grade 
Ms. Carter will help & provide you with MOUSE 🖱 a mouse is required Foundations of Business Communications Technology Assignments
If you don’t have time to do it RIGHT you must have time to do it AGAIN 🖥




Shout outs

Ms. Carter shout-out students who do a phenomenal 
JuanCarlos 

Yazmin 

Yazmin 

Excellent job on Crittes/Emoji Assignment 👏🏼
Assignments
      
1st Assignment YouScien Post Assessment 
Success Criteria

I can take the Post Assessment for the Foundations of Business Communications Technlogy course
I can show growth from my PreAssessment to my Post Assessment

I can select answer choices as they relate to business 

I can take a screenshot of my score when finished

I can insert that screenshot in my Assignment Document 
Directions for Assignment 

It’s time for the Post Assessment

I will call you individually to my desk to start you 


When finished Read the Success Criteria statements 

Share Assignment Document with Ms. Carter when finished, thank you 😊
2nd Assignment 6th Six Weeks   Gradebook 
Success Criteria

I can review my gradebook for the 6th Six Weeks 

I can read directions and submit assignments that I have a Zero grade for 
Directions for Assignments 

I think I may have messed the Agenda during the weeks of STAAR, or we didn’t have a full 2 days to complete 2 assignments


Please review your gradebook and work on any assignments with a 0 



**Click on the Assignment in Focus for directions 
3rd Assignment Critters or Emojis
Success Criteria

I can create a critter using shapes and objects

I can compose sentences for the critters 
I can share Assignment Document or PowerPoint with Ms. Carter upon completion 
Directions for Assignments 


Ms. Carter will show you a PDF for this assignment 


In OneDrive



Click on the course



Click on Critters folder 


You may do this assignment in MS Word or MS PowerPoint



You need a minimum of 7 critters or emojis


You will create them using the SHAPES found on the “Insert” Tab 



Once you create a critter compose a sentence underneath 


You may do this in your Assignment Document or a PowerPoint 


You are encouraged to get as creative as possible 



I highly suggest using a peripheral mouse for this assignment 

Example of Critters or Emoji 
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The teacher was saddened to witness students whom did not display Digital Citizenship.  Several students posted insensitive, & rude comments about a fellow classmate.   
Share Assignment Document or PowerPoint with Darcia.Carter@fwisd.org
4th Assignment Digital Citizenship PowerPoint Hangman 1079
Success Criteria

I can extrapolate data from a PowerPoint to play the Hangman game
I can insert a screenshot of my score into my Assignment Document 
I can type a fraction for my Hangman score

I can convert my fraction into a percentage 

I can achieve a score of 70% higher on the Digital Citizenship PowerPoint Hangman 
Directions for Assignment 

You will use Aubry’s PowerPoint for this assignment


There were several GREAT PowerPoints, I choose Aubry for this game 


Please use the PowerPoint to help with Hangman….(PDF of PowerPoint is in OneDrive or Ms. Carter can provide paper copy

The goal is to get a 70% or higher 



Type HM …



Insert a screenshot of your score in your Assignment Document



Type your fraction for the assignment



Type your percentage for the assignment



Share Assignment Document with Darcia.Carter@fwisd.org 

https://www.quia.com/hm/1111079.html
5th Assignment 2025-2026 Gradebook 
Success Criteria
 I can extrapolate date from my Focus Gradebook 


 I can format an Excel Workbook  


 I can complete an assignment within a class period and submit to Ms. Carter  

Directions for Assignment 


We will use the data from the table you will create a Workbook for 2025-2026
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Name the Workbook “your name 2025-2026
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You will name the tabs “Six Weeks” i.e. 1st, 2nd, 3rd, 4th, 5th, 
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 Highlight the Row with a letter grade of A or B
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You will type the course, teacher name and your grade 

Picture of what your Excel Workbook will look like 
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Share Excel Assignment Document with Darcia.Carter@fwisd.org
6th Assignment Superintendent Letter   Quiz 6070
Success Criteria
 I can extrapolate information from a letter  


 I can reflect on my behaviors as a FWISD student in the community 


 I can type my answers in an Open-Ended Formative Assessment 

Carter  
I can adhere to English Language Arts Grammar when typing my responses 

I can submit an assignment within a class period 
Directions for Assignment 


Get the letter from Ms. Carter


Use the content from the letter type in your responses



After the quiz type in your Assignment Document 



Quiz 6070



Type your fraction



Type your percentage



Insert screenshot of the Quiz in your Assignment Document 

 7th Assignment Workplace Skills-telephone 
Success Criteria
 I am able to achieve a score of 70% or higher on this formative assessment 

 I can reflect on questions I answered incorrectly 

 I can reflect with Ms. Carter on communication skills in the workplace 
Directions for Assignment 

Click on the link below to take the quiz


This quiz is only to be taken ONCE 


Bring your MacBook to Ms. Carter when you finish 


I want to see the questions you answered incorrectly 

https://www.quia.com/quiz/2622266.html?AP_rand=1990584177
Assignment Business Documents  
Success Criteria
 I am able to 
Directions for Assignment 

Click on the 
https://www.quia.com/rr/517732.html
Assignment Business Computer Technology  
Success Criteria
 I 
Directions for Assignment 

Click on the 
https://www.quia.com/pop/460249.html
Assignment Wor 
Success Criteria
 I am able to 
Directions for Assignment 

Click on the 
https://www.quia.com/pop/360059.html?AP_rand=2102173007
Assignment Next Course 
Success Criteria
 I can extrapolate information from a letter  


 I can reflect on my behaviors as a 

Directions for Assignment 


Dear Foundaitons of Business Communications Technology students

Ideally the next course for you is Entre I.  Trust me it’s not anything like FBCT.  



The FBCT course is tough for 
Student is tardy for they were finishing CTE Post Assessment during 1st period ~Carter

 Student is tardy for they were finishing CTE Post Assessment during 1st period ~Carter

Student is tardy for they were finishing CTE Post Assessment during 1st period ~Carter

Student is tardy for they were finishing CTE Post Assessment during 1st period ~Carter
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