
Business Management (6136)
Ms. Helton
Patrick Henry High School
Department: Business, Room 219
Email: shelton@wcs.k12.va.us
Phone: 276.739.3713
quia web address: http://www.quia.com/pages/sahelton.html

Course Description: Business Management introduces basic management concepts and leadership styles to students as they explore business ownership, planning, operations, marketing, finance, economics, communication, the global marketplace, and human relations. Quality concepts, project management, problem solving, and ethical decision making are an integral part of this course. Student leadership skills may be enhanced by participation in cooperative education and the Future Business Leaders of America (FBLA). The cooperative education method is available for this course. Students combine classroom instruction and supervised on-the-job training in an approved position with continuing supervision throughout the school year.

Prerequisite: None

Textbook: 

Burrow, James L., Steven A. Eggland, and Les Dlabay. Intro to Business. Mason: Cengage South-Western, 2005.
 
Materials Needed: 
· USB external storage device, also known as a flash drive
 
Teaching Assessment and Evaluation:                             	     *Cooperative Education:

Bell Ringer:	10%                         	     Training Plans:			10%
Daily Assignments / Quizzes: 		30%                                  Forms / Wage Reports:                  30%
Tests: 					30%                                  Employer Evaluations:                  60%
Projects: 					20%                                                                                        100%
Overall Class Participation:		10%
					            100%

***Cooperative Education students must be continuously employed throughout the year and must successfully complete, both, the classroom requirements and on-the-job training phase of the program in order to receive credit. Each nine-week grade be divided into two separate grades, weighted as follows:
100% of grade for: Training plan, job evaluations, and required forms and reports
100% of grade for: The grade that is earned by the student in the classroom

Grading Scale (Washington County policy):	A = 93-100 points
							B = 85 – 92 points
							C = 77 – 84 points
							D = 70 – 76 points
							F = Below 70 points
[bookmark: _GoBack]

Classroom Rules and Procedures:

1. Come to class on time and prepared to learn:
0. Tardiness is not permitted:
0. If you are late to class, you will be marked unexcused unless you have a written note from a teacher, administration, or office staff.
0. Excessive unexcused tardiness (3 offenses) results in disciplinary referral.
0. Promptly log onto computer (if necessary).
0. Respond to the daily thought, journal response, or Wall Street Journal article:
2. To receive full credit for responses, date, write / type the entire journal topic / article title, and a thorough response that reflects your personal opinion or insight on a particular idea.
0. Prepare to check any assigned class work.
0. Students will be given assigned seats.
4. Stay seated, unless given permission to be on the floor.

1. Complete and save ALL assigned work:
1. Any completed and/or graded class work should be kept in a folder; likewise, any work completed electronically should be saved in your personal folder, i.e. “Period 1—Last Name.”
1. Printed class work should be handed in to me personally—Do NOT leave work in the printer!
1. If you miss class, it is your responsibility to:
1. To ask me what the assignment was that you missed
1. Schedule a time to come in and make-up the assignment(s) missed
1. Physically give me your make-up work when completed

1. Be respectful of others:
2. Do not harass, by threatening verbally or by written means;
2. Do not taunt or bully classmates, peers, faculty, or staff by: 
1. Ridiculing or name calling
1. Making sexist or racist remarks

1. Academic dishonesty and/or cheating are NOT tolerated with regard to graded term papers, homework, quizzes, and tests. Students:
3. May not use notes or previous word-processed assignments if not permitted;
3. May not look at someone else’s paper / screen;
3. May not comment about the quiz or exam during the time of assessment; Appropriate credit is to be specified on any information used to write papers, reports, or researched documents.

1. Media, Technology, and Computer Use:
0. Any student wishing to use a computer must sign an acceptable computer use agreement before accessing the School Division’s computer system.
1. Unacceptable use of computers (as stated in the “Acceptable Computer System Use” section of the Washington County Policy Manual, File IIBEA-R): 
0. Using the network for any illegal activity, including violation of copyright or other contracts, or transmitting any material in violation of any federal, state or local law.

0. Sending, receiving, viewing or downloading illegal material via the computer system. 
0. Unauthorized downloading of software. 
0. Downloading copyrighted material for unauthorized use. 
0. Using the computer system for more than inconsequential private financial or commercial gain. 
0. Wastefully using resources, such as file space.
0. Gaining unauthorized access to resources or entities. 
0. Posting material authorized or created by another without his or her consent. 
0. Using the computer system for more than inconsequential commercial or private advertising. 
0. Accessing obscene and/or profane material. 
0. Submitting, posting, publishing or displaying any obscene, profane, threatening, illegal or other inappropriate material. 
0. Using the computer system while access privileges are suspended or revoked. 
0. Vandalizing the computer system, including destroying data by creating or spreading viruses or by other means. 
1. NO CELL PHONES ARE PERMITTED IN THIS CLASSROOM!!!
0. If seen or heard, it will be taken, given to administration, with a disciplinary referral.
0. If you have a cell phone out, expect that it be taken from you!
1. Headsets, earphones, mp3 players, and music are not allowed during the time of instruction.
1. There may be instances that music may be appropriate when completing particular assignments.

1. Food and drink are not allowed in the classroom—NO EXCEPTIONS! 
5. If you have food / drink, it is to be placed on the filing cabinet as you enter the room.

1. Equipment Responsibility: 
1. Each student must sign a form stating that he / she has read and understands the implications of any abuse, misuse, or damage of the equipment used in this course, and, furthermore, will be held legally responsible for any damage or misuse incurring while holding temporary possession of the equipment.
1. Before using any equipment, each individual student must check out any equipment that he / she will be using; and he or she will be held legally responsible for any damage or misuse incurring while holding temporary possession of the equipment.
1. Each student will be held responsible for any abuse, misuse, and associated damage caused by his / her neglect, or by someone else, while the equipment is in his / her possession. This includes all equipment used in class, out of class, and all term long. Considering the cost of this equipment, the student will never loan it to a fellow classmate or leave it in a place that has questionable security. 

***Additional rules and procedures set forth by the administration of Patrick Henry High School and the Washington County School Board, as stated in the student handbook, apply.


NEGATIVE CONSEQUENCES

1st offense: Warning
2nd offense: Computer shutdown (if necessary) and “0” as a daily grade
3rd offense: Isolation
4th offense: Disciplinary referral, which includes a phone call to parent or guardian; and may, also, include suspension of:
1. In-school, after-school, out-of-school, Saturday detention, or expulsion 

***Note that harassment, bullying, and taunting of any form will not be tolerated and may, also, result in rearrangement of seating.

***Note that rules and consequences are subject to change without notice.

