Common Edit Marks
	Symbol
	Meaning
	Example
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	close up
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	delete and close up 
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	insert a space
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	transpose
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	used to separate two or more
marks and often as a concluding
stroke at the end of an insertion
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	begin a new paragraph
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	spelling error
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	set in CAPITALS
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	set in lowercase
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	set in italic
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	hyphen
	multi-colored
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	en dash
	1965–72
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	em (or long) dash
	Now—at last!—we know.
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	comma
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	apostrophe
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	period
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	semicolon
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	colon
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	quotation marks
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	parentheses
	 


	Symbol
	Meaning

	WC
	inaccurate word choice 

	X
	careless mistake

	./
	period error 

	(,)
	unnecessary comma

	" "/
	quotation mark error

	shift
	faulty tense shift

	SV
	error in  subject verb agreement

	trans
	transition needed

	wordy
	be more concise

	¶-un
	Paragraph is disorganized or lacks unity

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	


