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Dear Parent,

We are pleased to have your son or daughter as a part of our Drafting I class.  This course is designed to give the student a basic understanding of the drafting profession and the framework of sound mechanical drawing.  This course provides a basis for some further studies in Engineering II & III and Architecture II & III. Both are Honors level classes.
This course is an elective and will be fast paced and challenging for every student.  The course will begin with mechanical sketching and drawing basics and will be taught using both traditional and high-end CADD applications.  Drafting I will include the following topics: Fundamental Concepts and Trends of Drafting, Sketching Skills and Techniques, and CAD User Skills and procedures along with Basic Single Stroke Lettering, Pictorials, Geometric Terms and Constructions, Multiview Drawing, Dimensioning Skills.
We are available to meet individually with students before and after school by appointment.  We are available to talk to parents during the day by email, phone message or in person by appointment.  The main office phone number is 233-4050.  If we are not readily available please leave a message and we will get back to you promptly. Our email addresses are snato@wcpss.net for Mrs. Nato and ebenbow@wcpss.net for Mrs. Benbow.  If you could please include your phone number and an email address (if you have one) so that we may contact you if needed, thank you. Also, please remember to check your child’s grades in their Powerschool  account. We typically update grades every week.
This year Athens Drive will continue SMART (Students Maximizing Achievement with Resources and Time) Lunch, which will be an opportunity for students to get an extra help in their classes. Students are REQUIRED TO ATTEND a minimum of 2 tutorials or more if their performance in class indicates that they will benefit or drops below a C. Students can attend CTE Tutorials on Monday 10:50 – 11:15 or on Fridays from 10:25 – 10:50. There is a complete explanation of SMART lunch and a schedule on the Athens Drive web site. This is a grade.
We are asking you to please help me to get to know your child. Please write a short letter describing any information that could help us teach your child to help them to be successful. Please include information about your child’s academic background including IEP and special needs information, medical concerns, study habits, learning styles and extracurricular activities including sports and jobs. Phone numbers and email addresses would be appreciated. You may send your letter by your child, email it to me or mail it to me at the address provided at the top of this letter. This assignment is due by the day after open house. More detail is on the last page of this packet.
We look forward to working with your child and hope to see you at the Open House Wednesday, September 2nd. The date is located on the Athens Drive Website 
Warmest Regards,

Sandra K. Nato & Elna Benbow
Supplies Needed:

1-1/2” 3 Ring Notebook

Option materials:



Multi-colored Highlighters






Tissues for classroom use

Disinfecting Wipes for classroom use







See through ruler

Mechanical Pencils with HB & 4H lead

Erasers such as Magic Rub

Grading Policy:





Homework



10% of grade





Quizzes



15% of grade





Tests




25% of grade





Classwork/Projects/Participation
50% of grade 
Hint, Hint, Hint:

Almost all quizzes will be open note. If you take good notes you will get a good grade. This should be an easy grade.

Final Grades:

1st Quarter
40%


2nd Quarter
40%


Final Exam
20%

Interims will be sent out.
WCPSS Grading Scale
· Grading scale

90  -  100
A

80 -  89
B

70  -  79
C

60  -  69
D

59  -  below
F
Course requirements and Syllabus

· Class expectation sheet sent home in this letter explaining all rules and grading. 

· Returned and signed expectations sheet are for a homework grade

· Parent assignments in the expectation packet are for a homework grade. Thank you in advance to all the parents for taking the time to help us learn about your child.

Attendance Policy

· Attendance is taken daily during each class period per the WCPSS attendance policy.

· Phone master assists in calling home to inform of absences.

· Notes are required upon returning to school to the attendance office.

· TARDY is not an option, teachers work hard to enforce this rule and the teachers follow the tardy policy.  We follow the attendance policy in the handbook.
Drafting I Web page

· http://www.quia.com/pages/snato/page1
· Htpp://www.wcpss.edmodo.com/home#/group?id=9747777 

class code= (see Ms. Benbow for the code)
Classroom Requirements, Expectations and ADHS Integrity Policy

I will be on time and prepared for class when the bell rings.

I will adhere to the Athens Drive Tardy Policy (Refer to the Handbook)

I will sit in my assigned seat every day. I understand that attendance will be taken from the seating chart.

I will be respectful of all equipment, tools books, etc. I understand that normal wear and tear is expected. Any neglect may result in repair or replacement costs.

I will be expected to act appropriately at all times. Disrespect towards fellow students or the teacher will not be tolerated.

I will adhere to the ADHS bathroom policy. Students are asked not to leave class the first ten minutes or the last ten minutes of class. A student sign in/out sheet is in the front of the room where the student writes their name, the date and time. The student takes the pass. No other person may leave until that pass is returned and signed back in. These procedures will be discussed with each class.
I understand that Homework will be assigned every Monday and due back every Friday. Any work not completed during class will be homework.
Completed assignments and homework go into appropriate turn in place.

I understand that it is my responsibility to obtain and turn in make-up work within a two-day period for each excused absence. Students who have missing work will be allowed to make up work with a deduction of 5 points for each day that the work is late. Students can make up tests and major assessments for full credit within the two day rule. Students may be allowed to complete extra credit that is an opportunity to further show mastery of the standards as assigned or requested. Students who need additional support at the end of the first quarter will receive an Academic Recovery Plan that will map out specific actions that the student can take to meet the standards to pass the class.
I understand I am required to attend tutorials during SMART Lunch for a grade.  For Drafting I (CTE) Tutorials are on Mondays “B” and Fridays “A”. Students who have an A, B, or C in class will be required to attend 2 tutorials per quarter. Students whose grade is a D or F will be required to attend 3 tutorial sessions or more. Students who need additional help or who have missing work will be assigned tutorials. Students will receive a grade for attending tutorials.
I understand that the internet, computer games, emailing, facebook, twitter, etc or downloading are not allowed at any time.

Homework is allowed only after all assignments for the unit are completed and graded unless the teacher is going over it with the class.
When the bell rings, I must be in MY assigned seat and the teacher will dismiss. I will make sure all books and equipment have been put up and my chair is pushed in. This is very important, as space is tight.
I am expected to uphold the Athens Drive Honor Code. I pledge to be honest and fair. I will not give nor receive unauthorized aid on my assignments, quizzes and tests.
Classroom Rules:

Study and work in an honest and respectable manner


You must complete and submit your own work


You are encouraged to work with others in CAD labs only.


Do not copy someone else’s answers in or out of the classroom


Do not seek unauthorized help from those outside of the classroom.


Cite all sources

Quizzes and tests are to be completed without assistance.

Keep your eyes on your own paper / computers during quizzes, test and exams

Protect your answers

Cell phones & other electronic devices are to be off & put away before class start

Be respectful of yourself and others


No food or drinks allowed in the computer lab

No disruptions of classroom time


No horseplay / No throwing of objects or paper


No Internet without permission / No downloading / No games / Social Networking 

If a violation of the honor code is suspected the student(s) will be invited to meet privately with their instructor, the behavior discussed and necessary paperwork will be submitted according to ADHS Academic Integrity Violation Procedures. For specifics about the policy, please go to the Athens Drive web site to learn more about our Academic Integrity Policy.
______________________________________________________________________
Please circle what grade that you expect to get in this class: 
A   B   C   D   F

After reading this sheet, please sign your name and have a parent or guardian sign in the space provided indicating acceptance of these rules and expectations:

Student’s Name printed: __________________________________ Date: __________

Student’s Signature: _____________________________________________________

Student’s email: ________________________________________________________

Parent/Guardian’s Name Printed: __________________________ Date: ___________

Parent/Guardian’s Signature: _____________________________ Date: ___________

Parent/Guardian’s E-mail: ________________________________________________

Parent/Guardian’s Daytime Phone: _________________________________________
Parent/Guardian’s Evening Phone: _________________________________________

PARENT ASSIGNMENT
In order to help me know your child better, write a short letter describing anything you think would help us to be successful. Please include information about your child’s academic background including IEP and special needs information, study habits, and extracurricular activities including sports and jobs. Phone numbers and email addresses would be appreciated. You may send your letter by your child, email it to me (snato@wcpss.net) or mail it to me at the address provided at the top of this packet. This assignment is due the day after Open House.
ATHENS DRIVE HIGH SCHOOL


Sandra K. Nato, Drafting Teacher Room 1922 snato@wcpss.net


Elna. Benbow, Drafting Teacher Room 1710 ebenbow@wcpss.net








1420 Athens drive


Raleigh, North Carolina 27606


phone: 919.233.4050


fax: 919.233.4054





         WEBSITE: WWW.WCPSS.NET





         WEBSITE: WWW.WCPSS.NET





         WEBSITE: WWW.WCPSS.NET
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Elna Benbow                                                                                    &1710

