SOUTHWESTERN CHRISTIAN SCHOOL
JR. HIGH PROCEDURES
Rules:
1.  Obey all authority immediately and with a Godly attitude
2.  Be prepared – Listen, follow directions, and have all necessary supplies 
3.  Respect others – Hands off, no bad or disrespectful language, and walk through hallways quietly
4.  Respect property
These rules are aligned with the behavior code in the student handbook.
Student Expectations:
1.	Have required supplies at all times. Plan ahead of time; if you do not have something you need, you may borrow it from your neighbor before class starts. There will be no disruptions permitted after class starts. Students must have an AR book with them during each class to utilize during any extra time.
2.	Monday envelopes must be signed, dated, and turned in the next day to avoid a “check” in Ten Cities. 
3.	Cubbies must remain neat – No loose papers or clothing may be stored inside.  
4.	Enter the classroom quietly, put away any necessary items, take out any needed class items, be seated, and be ready to begin working.
5.	Utilize the restroom facilities between classes or during breaks.  Do not wait until the break time is over to ask.
6.  	When the teacher or another individual is speaking to the class, give them your undivided attention.
7.	Walk to and from the classroom in an orderly fashion without being disruptive.  Students will not loiter in the hallways between class times.  Talking in the hallways should be at a minimum so as not to disrupt the classrooms below us.  At the end of the class day, the students will clean up their area (including their desk, cubby and backpack spaces), stack chairs, and quietly line up when told to.  Students are not to leave the classroom until the teacher dismisses them.
8.	Caution will be taken on the balcony area by each student.  There will be no running, horse play, or throwing of items over the balcony at any time. No items may be set on the balcony ledge at any time.
Work Habits & Behavior:  The SWCS “10 Cities Program”
Students will be measured for work habits and conduct based upon Luke 19:11-27 and Matthew 25:14-30.  Failure to use the ability that God has given them has the same results at SWCS as in life.  More authority and responsibility will be given to students if they use their talents and do what is required of them to the best of their abilities.  Thus, unexcused missing work, incomplete work, and/or school misconduct will result in the student being placed in 5 Cities or 0 Cities as well as a loss of responsibility and authority.  
A combination of work habit marks and conduct marks will be averaged together.  These marks are earned weekly by the students.  All work turned in and no conduct problems will result in the student receiving 100% of the marks available that week.  Every misconduct or missing/incomplete work assignment will result in a 10-point behavior/work habits mark reduction.  The average will carry out for the entire quarter and will start new at the beginning of each new quarter.
10 Cites = Student earned 95% to 100% of marks available
5 Cities = Student earned 85% - 94.4% of marks available
0 Cities = Student earned 0% - 84.4% of marks available
As always, it will remain the teacher’s discretion to send a student to the principal if there is excessive misconduct.



Positive Recognition:

Certain activities that require students to be responsible and to use authority will be given only to those students who have proven that they can handle those responsibilities based upon the Ten Cities requirements.
Students will also be able to attend special quarterly activities (10 Cities Reward Days) based upon excellent performance for conduct and work habits.
Test/Quiz Rules:
1.  Absolutely no talking at any time as long as anyone is taking the test or quiz.  If a student chooses to talk before all testing has been completed, they will earn a behavior check.
2.  Students may not get out of their seat during the test.  When the test is complete, the student will put their test in the place designated by the teacher and return to their seat.  If a student gets up during a test, the test is considered to be complete and must be turned in.
3.  Test divider folders must remain up and in place until all students have completed their tests.
4.  If a student needs any kind of help, they may raise their hand and ask the teacher questions.
Work:
1.  All work must be neat and legible and must include the student’s name.
2.  All work turned in must be 90% complete.  Answers that do not show a sincere attempt are not considered complete and will result in a work habits check.  
3.  Always use complete sentences.
4.  All work must represent your best effort. 
5.  Do not turn in ripped or torn papers; redo the assignment instead. 
6.  All typed/online work must have the appropriate heading on the top left corner of the page (Student name, Teacher’s name, Class/Subject, Date, Assignment/Title).  All handwritten work follows the same procedure but is located on the top right corner of the page.
7.  If the assignment is more than one page it must be stapled together in the top left corner using one staple, unless otherwise directed by the teacher.
8.  All students must use their provided planners daily (according to the Planner Check Rubric).  It is the student’s responsibility to acquire his/her parent’s or teacher’s signature for every AR reading entry.  
Late Work:
All late work will result in the loss of 10% off the grade for each day late.  Late work will not be accepted more than 2 days late. If the work is not completed within this timeframe, a zero grade will be given. Please see the student handbook for make-up homework due to absences; the above rules will apply once make-up homework becomes late.
Essential Scriptures:
In Quarter 4, all Jr. High students will test on Essential Scripture Blocks 1 – 3 (Kindergarten through 8th Grade Scriptures).  Links for the practice games are available throughout the entire school year for all three blocks and students are encouraged to use them both outside school hours and during any extra class time.  These links can be found on each teacher’s Quia page.  
Field Trips:  
Academic field trips are mandatory. In lieu of attending these field trips, a required written research report may be assigned to the student by the lead field trip teacher. This report will be given an appropriate subject test grade. During Ten Cities Reward Trips, students that are in Zero Cities and Five Cities will remain in school for a work day. These work days are also mandatory. Grades will be given for work completed on these days which may affect the student’s average grade for the quarter.
Attention in Class:
All SWCS students will be instructed to learn HIGH 5.  When any staff member or teacher calls HIGH 5, all students will do the following:
	Halt talking
	In seats
	Gain composure
	Have eyes on teacher
	5 (give me 5)

Cell Phones:  

Cell phones on campus must be stored in the student’s backpack--either turned off or on silent-mode--and may not be used during regular school hours. Communication between students and parents should take place through the school’s phone line. Phones that are used or are in the student’s possession during the school day will result in a behavior check for the student. The student’s phone will be sent to the office and must be picked up by the student’s parent at the end of the day.  

Teacher Contact Information:

	Mrs. Watowich
	Miss Laughlin 
	Mrs. Williams
	Mrs. Ibarra

	SWCS Office: 
928-726-3086
	SWCS Office: 
 928-726-3086
	SWCS Office:
 928-726-3086
	SWCS Office:
 928-726-3086

	Cell:  928-920-4032
	Cell:  520-238-1258
	Cell:  716-778-4771
	Cell:  951-595-5778


Please feel free to text or call and leave a message if you’d like a return call.  If you leave a message in the evening, please let us know how late we may return your call.  If you don’t leave a time, we will call no later than 9:00 PM.  You may call any of us as late as 9:00 PM.
WE ARE ALWAYS WILLING TO HELP!  WE LOOK FORWARD TO PARTNERING WITH YOU FOR AN OUTSTANDING SCHOOL YEAR


Please sign and return this page to your homeroom teacher, indicating that you have read and support the SWCS Jr. High Procedures.  

[bookmark: _GoBack]Thank you.



Student:  I have read this classroom discipline plan and understand it.  I will honor it.
Signature:  __________________________________ Date:  ___________


Parents:  My child has discussed the classroom discipline plan with me.  I understand and will support it.
Signature:  __________________________________ Date:  ___________


Teacher:  I will be fair and consistent in administering this plan.
Signature:  _________________________________  Date:  ___________

