	•
	BUS6670.001 
	Outline the history of information technology. 

	•
	BUS6670.002 
	Describe the impact of information technology on business and society. 

	•
	BUS6670.003 
	Identify the hardware components associated with information systems. 

	•
	BUS6670.004 
	List the classes of software associated with information systems. 

	•
	BUS6670.005 
	Describe the differences between analog and digital technology. 

	•
	BUS6670.006 
	Describe the evolution of the Internet and how it works. 

	•
	BUS6670.007 
	Investigate current and future trends in information technology. 

	•
	BUS6670.008 
	Examine social, ethical, and legal issues associated with information technology. 

	•
	BUS6670.009 
	Debate an ethical issue related to using computer and Internet technology. 

	 
	Investigating Careers in Information Technology

	•
	BUS6670.010 
	Complete self-assessments to help determine career direction. 

	•
	BUS6670.011 
	Investigate careers, educational requirements, and certifications in the four information technology strands: Information Services and Support, Network Systems, Programming and Software Development, and Interactive Media. 

	
	

	 
	Using Computer Applications

	•
	BUS6670.012 
	Use word processing software to create projects related to information technology. 

	•
	BUS6670.013 
	Use database (relational) software to create projects related to information technology. 

	•
	BUS6670.014 
	Use spreadsheet software to create projects to solve real-world business problems. 

	•
	BUS6670.015 
	Use desktop publishing software to create projects related to information technology. 

	•
	BUS6670.016 
	Create presentations, using presentation graphics software. 

	 
	Developing Computer Fundamentals

	•
	BUS6670.017 
	Investigate the evolution of computers and computer generations. 

	•
	BUS6670.018 
	Explore computer system architecture. 

	•
	BUS6670.019 
	Identify the basic parts of a computer system and the relationships among components. 

	•
	BUS6670.020 
	Identify characteristics of CPUs, motherboards, random access memory (RAM), expansion connections, floppy drives, hard drives, and CD-ROM drives. 

	•
	BUS6670.021 
	Identify functions and characteristics of system expansion devices (graphics cards, sound cards, and modems). 

	•
	BUS6670.022 
	Identify characteristics and functions of external devices (e.g., keyboards, pointing devices, and speakers). 

	•
	BUS6670.023 
	Demonstrate use of connectivity devices and peripheral equipment. 

	•
	BUS6670.024 
	Perform basic operations and customize the desktop and system operations in a Windows environment. 

	•
	BUS6670.025 
	Manage files, differentiate among file types, and import and export data between applications and data formats. 

	•
	BUS6670.026 
	Describe the basic computer start-up sequence. 

	•
	BUS6670.027 
	Compare and contrast the basic differences among operating systems. 

	•
	BUS6670.028 
	Investigate multimedia and entertainment devices. 

	•
	BUS6670.029 
	Investigate basic issues affecting system purchase and upgrade decisions. 

	•
	BUS6670.030 
	Describe the building stages of a computer. 

	 
	Maintaining, Upgrading, and Troubleshooting Computers

	•
	BUS6670.031 
	Select the proper equipment and tools to use for specific tasks related to maintaining and upgrading equipment. 

	•
	BUS6670.032 
	Describe the importance of system maintenance and preventive measures, including the consequences of not taking preventive measures. 

	•
	BUS6670.033 
	Install and configure hardware in a computer system. 

	•
	BUS6670.034 
	Install software programs and perform basic configuration operations. 

	•
	BUS6670.035 
	Demonstrate an understanding of compatibility issues. 

	•
	BUS6670.036 
	Identify basic problems associated with computer hardware, operating system, and application software. 

	•
	BUS6670.037 
	Describe virus infection, detection, and resolution. 

	•
	BUS6670.038 
	Identify various data backup methods. 

	•
	BUS6670.039 
	Back up files, using either the server, floppy disk, CD-RW, or zip disk. 

	 
	Ensuring Computer Safety

	•
	BUS6670.040 
	Identify personal and equipment safety procedures related to computer technology. 

	•
	BUS6670.041 
	Demonstrate safety principles when working with computers and peripheral devices. 

	 
	Understanding Network Fundamentals

	•
	BUS6670.042 
	Investigate networks and their evolution. 

	•
	BUS6670.043 
	Explain basic networking concepts and different network structures. 

	•
	BUS6670.044 
	Present and explain the basic design and features of a local area network (LAN) and a wide area network (WAN) system. 

	•
	BUS6670.045 
	Compare and contrast peer-to-peer and client/server networks. 

	•
	BUS6670.046 
	Describe concepts of customizing a network system to its users by using profiles and permissions. 

	•
	BUS6670.047 
	Research issues related to network servers, backup devices, network security, safety techniques to protect a network from virus attacks, and saving files to servers. 

	 
	Understanding Internet Fundamentals

	•
	BUS6670.048 
	Explore uses of the Internet in business, industry, education, and society. 

	•
	BUS6670.049 
	Identify the types of physical connections used to connect to the Internet. 

	•
	BUS6670.050 
	Describe the concept of IP addresses and the Domain Name System (DNS). 

	•
	BUS6670.051 
	Describe the process of registering a domain name (Internet Web site address). 

	•
	BUS6670.052 
	Explain the role of an Internet Service Provider (ISP) and the services it offers. 

	•
	BUS6670.053 
	Describe the types and features of various Web browsers. 

	•
	BUS6670.054 
	Explain file transfer mechanisms. 

	•
	BUS6670.055 
	Export bookmarks to another Web browser. 

	•
	BUS6670.056 
	Identify principles of Internet communication etiquette. 

	•
	BUS6670.057 
	Define objects, plug-ins, and viewers. 

	•
	BUS6670.058 
	Identify criteria for conducting searches on the Internet. 

	•
	BUS6670.059 
	Explore emerging security and privacy issues related to using the Internet, including electronic mail. 

	 
	Understanding Programming Basics

	•
	BUS6670.060 
	Explain the purpose and functions of computer programs. 

	•
	BUS6670.061 
	Define the components of a computer program. 

	•
	BUS6670.062 
	Identify and compare various programming languages. 

	•
	BUS6670.063 
	Select a programming language for a given task. 

	•
	BUS6670.064 
	Explain the steps in a program life cycle. 

	•
	BUS6670.065 
	Analyze the five steps of program development: problem definition and requirements, alternative solutions, design, development, implementation, and testing. 

	•
	BUS6670.066 
	Design a simple program for a specific application. 

	•
	BUS6670.067 
	Create the components of a simple computer program. 

	•
	BUS6670.068 
	Test and debug the program. 

	•
	BUS6670.069 
	Document the program. 

	 
	Applying the Basics of Web Page Design

	•
	BUS6670.070 
	Investigate design elements of a professional Web site. 

	•
	BUS6670.071 
	Analyze a Web site sketch. 

	•
	BUS6670.072 
	Investigate ways to produce a Web site. 

	•
	BUS6670.073 
	Create Web pages that include text, graphic images, bulleted lists, e-mail address, and hyperlinks. 

	•
	BUS6670.074 
	Investigate the ways to publish a Web site. 

	 
	Understanding Graphics and Interactive Media

	•
	BUS6670.075 
	Investigate software programs associated with graphics and interactive media. 

	•
	BUS6670.076 
	Explore graphics, animation, digital sound, digital photography, and multimedia applications. 

	•
	BUS6670.077 
	Create an interactive multimedia presentation that may include sound and images from various sources of input. 

	 
	Developing Employability/ Workplace Readiness Skills

	•
	BUS6670.078 
	Identify the purposes and goals of student organizations in career and technical education. 

	•
	BUS6670.079 
	Participate in course-related projects and activities sponsored by the student organization. 

	•
	BUS6670.080 
	Demonstrate reading skills on a level required for employment in the IT career field. 

	•
	BUS6670.081 
	Demonstrate math skills on a level required for employment in the IT career field. 

	•
	BUS6670.082 
	Demonstrate writing skills on a level required for employment in the IT career field. 

	•
	BUS6670.083 
	Demonstrate speaking and listening skills on a level required for employment in the IT career field. 

	•
	BUS6670.084 
	Demonstrate sensitivity in communicating with others. 

	•
	BUS6670.085 
	Demonstrate the ability to define and articulate project scope and goals clearly. 

	Lesson  25
	BUS6670.091 
	Demonstrate the ability to work and communicate effectively with persons of different backgrounds. 

	•
	BUS6670.086 
	Demonstrate the ability to coordinate the use of resources with other team members and groups. 

	•
	BUS6670.087 
	Demonstrate personal qualities, aptitudes, and key skills that foster successful relationships with customers. 

	•
	BUS6670.088 
	Demonstrate reasoning, problem-solving, and decision-making skills. 

	•
	BUS6670.089 
	Participate as a team member to accomplish goals. 

	•
	BUS6670.090 
	Generate ideas in class discussions and small group activities. 

	
	
	

	•
	BUS6670.092 
	Demonstrate a strong work ethic and integrity. 

	•
	BUS6670.093 
	Demonstrate a positive attitude. 

	•
	BUS6670.094 
	Demonstrate independence and initiative. 

	•
	BUS6670.095 
	Demonstrate self-presentation skills. 

	•
	BUS6670.096 
	Maintain satisfactory attendance 

	•
	BUS6670.097 
	Demonstrate understanding of the "big picture." 

	•
	BUS6670.098 
	Complete an application form. 

	•
	BUS6670.099 
	Prepare a letter of application and resume. 

	•
	BUS6670.100 
	Begin assembling a career portfolio, including selected samples of best work/products produced. 

	 
	Examining All Aspects of Industry

	•
	Planning

	•
	Management

	•
	Finance

	•
	Technical and Production Skills

	•
	Underlying Principles of Technology

	•
	Labor Issues

	•
	Community Issues

	•
	Health, Safety, and Environmental Issues


