Chapter 5 Activity



Name       
Working with Directories and Folders

1. Use the Start menu’s Search Companion and wildcards to search your entire hard disk for .doc files that contain the word Internet or Intranet.  What did you enter for your search specifications?       

2. Use the Search Companion to search for .doc files modified between January 2006 and January 2007.  What did you enter for your search specifications?       How many files were found?     
3. Open Windows Explorer.  Open the My Documents Folder.  Look at the status bar (gray area at bottom of window).  How many objects are stored in this folder?       How many subfolders does the My Documents folder contain?      
4. Open one of the My Documents subfolders.  Arrange the files by size.  What is the name and size of the largest file?       What is the name and size of the smallest file?       
5. What is the path for the smallest file?      
6. A(n)       file is a program module containing instructions that tell your PC how to perform a specific task; whereas a(n)       file contains words, numbers, and pictures you can manipulate.

7. A file name and file extension are separated by a(n)      .
8. To select several files listed consecutively, click the first file, then hold down the       key and click the last file.

9. When used as a search wildcard, the       symbol stands for a series of unknown characters.

10. C:\JobSearch\Resume.doc would be referred to as a file      .
