COURSE EXPECTATIONS:  Señora Janet Tan

1. Required materials must be brought to class every day.

a. iPad
b. Completed homework

2. Classroom policies and procedure

A. Be in your seat and ready to work by the time the bell finishes ringing.  You will be counted as tardy if not in your seat at that time.  You will be counted as tardy if you are running into the classroom when the bell rings.  If you are tardy, you must 
obtain a pink slip from the attendance office.  Three tardies will result in a detention.
B. Stay on task at all times.  If you have a comment or question, raise your hand!
C. This is not a lunch period.  Eating, drinking or chewing gum is not permitted.

D. Phones are not permitted for making phone calls or for texting.  Electronic devices 

may be used for consulting an on-line dictionary or for looking up pertinent class
information.  The use of translators is never permitted.  Personal electronic devices 

may not be used on classroom testing days.
E. We treat each other with respect and dignity.  There is no cursing, rude gestures, 

cruel teasing or putdowns.

F. If you do not understand a concept, it is your responsibility to ask for help.  I will be happy to help you individually or in a group before or after school or during a 

free period.
G. Spanish is spoken in the classroom.  I will not answer if the comment or question is in English!  You need to ask permission to speak in English.  Remember that if you want to learn to communicate in another language, you must practice speaking it!
3. Homework Policy

A. Homework must be completed before class begins.  Do not work on that night’s assignment during class time unless time is given to you specifically for that 

purpose.
B. Homework must be completed neatly.  Always write out complete sentences 

unless otherwise directed.
C. Homework will usually be corrected in class.  Selected assignments will be collected and graded.  Most homework assignments will be weighted between 5 
and 10 points.
D. Homework will be given to reinforce and practice the concepts presented during class, therefore homework is to be turned in on the date it is due.  No late work will be accepted except due to absence.  It is YOUR responsibility to turn in any work missed after an absence.  If the work is not made up after one week, it will 
be recorded as a 0.
E. The use of online dictionaries is allowed to look up unknown words but the use of online translators is not permitted.  Many are not accurate and you will not learn 
how to construct the sentence if it is used.  
4. Evaluation/Grades

A. Since a grade represents the mastery of the material presented, NO EXTRA 

CREDIT will be given!

B. Quarter Grading Scale:

Written work / Homework

20%


Oral Skills / Listening


30%


Tests and Quizzes


50%

Oral skills will include, but not be limited to, the following: pronunciation, willingness to use and use of target language in conversation, the classroom and language lab activities and teacher evaluated participation.

C. Semester Grading Scale:  40% First/Third Quarter Grade


40% Second/Fourth Quarter Grade


20% Semester Exam Grade
D. Grades will be kept current and usually updated within 2-3 days after an assignment is graded.

5. Attendance/Absence

A. If a test or quiz was missed due to absence the student will be expected to make 

up the test or quiz within a reasonable amount of time.
B. It is your responsibility to check the web page for homework, answers to selected 

homework, and other important information.
6. Teacher Availability

If you have a question, please feel free to call or email me at school.  I can be reached most mornings before school after 7:15 A.M.  Please leave a message and I will return your call as soon as possible.  My extension is 209.  You will probably get a quicker response if you email me.  My e-mail at school is: jtan@saintviator.com   I answer email and voicemail during regular school hours, Monday-Friday, 7:30 AM – 3:30 PM.
7.  Web Page

You can also find more information for this class on my web page: www.quia.com/pages/tan or go to the school web site to “Faculty Web Pages” and click on my name.  There is a lot of information and help available there.  Check out the exercises that I have made up and all the links to more information.
