COURSE EXPECTATIONS:  Tomás Díaz-Lee		Spanish I  2012-2013
Required Materials
1. ¡Así se dice!, Glencoe/McGraw-Hill; 2009.
1. ¡Así se dice! Workbook and Tape Manual.
1. Completed homework
1. loose-leaf paper (spiral notebook paper is not accepted)
1. Agenda 
Classroom Discipline Plan
1. Follow all teacher directives.  
1. Follow all rules of conduct.
1. Speak quietly and respectfully.
1. Speak and treat others respectfully.
1. No chewing gum, sodas or sugar drinks, or candy allowed.  
1. No electronic devices (cell phones, music players, etc.) are to be out or used in class. These will be confiscated and turned in to the dean of students for disciplinary actions.
1. All rules in the student handbook apply.

Failure to comply will result in one or any of the following actions:
	Teacher / Student meeting
	Parent phone call
	Detention

   Rules of Conduct
Academic Rules
1.   Raise your hand and wait to be recognized before speaking.   Give more than a sí / no answer.
0. Stay on task at all times, listen attentively and follow along with the lecture, discussion, book, workbook, tape or film. 
0. After completing a test or quiz, remain silent until instructed.
0. Only Spanish work is to be done during class.  Work being done for other classes will be confiscated and will be dealt with at the discretion of the teacher.
0. Come to class prepared (materials, homework, etc).
0. Participate in all class activities.
0. Don’t copy or share work.
0. Raise your hand to get assistance from the teacher.


1. Classroom Routines
1. Be in your seat ready to work when the bell rings. If you are late, get a pink slip from the Dean’s Office (even if your agenda is signed).  If you arrive during prayer, wait at the door until prayer is over.  Three unexcused tardies will result in a detention.
1. Be in dress code.
1. Do not ask to be excused from class unless it is an emergency.
1. Use the washroom before class starts.  Notify the teacher before the bell rings if you are going and return in a timely manner.
1. Have assignments completed at the beginning of class on the day they are due.  Assignments are posted on the board and on the Quia website.  Access the Quia website from the Saint Viator website: http://www.saintviator.com. 
1. Be absolutely silent during prayer.
1. Leave the room cleaner than when you arrived.
1. Class will end when dismissed by the teacher, not by the bell.

1. Special Situations
1. All rules apply when there is a substitute.
1. If you feel you are going to be nauseous, leave the room immediately.  You do not need permission.  Come back to the room when you are able and I will send you to the Dean’s Office.
1. When going to the computer lab, walk quietly and in an orderly fashion in the hall.  Do not greet friends in other classes.
1. For Fire Drills and Alarms, turn right out of the room; walk quickly and quietly down the stairs and outside.  Walk along the sidewalk to Oakton.  Continue down as far as possible to the center sidewalk.
1. For Tornado Drills and Alarms, turn right out of the room; go down the stairs and into the science hall.  Go down towards the main hall as far as possible.  Line up facing the lockers.  Do not be in front of a door with a window.  Remain absolutely silent.
1. For Lockdown Drills and Alarms, remain absolutely silent and proceed to the back corner of the room.  If you can see the window on the door, you can be seen!

   Homework policy
A.  Homework is YOUR RESPONSIBILITY!!   There will be homework from Monday through Friday.  Assignments will vary and may involve reading, writing, oral work or review.

B.  Homework must be completed before class begins.  Do not work on that night’s assignment during class time unless time is given to you specifically for that purpose.

C. Homework will usually be corrected in class.  Selected assignments will be collected and graded.  

D. When you are absent, make up work is your responsibility. Generally you 
	will be allowed the same number of class days that you were absent.  If it is not made up after one week, it will be recorded as a 0.  It is your responsibility to check the web page) and to turn in any work that was corrected during your absence.

E. No late work will be accepted except due to absence.

F. Do not use the internet or translation programs to do your work.  This is considered plagiarism and will be reported to the office as dishonesty.

G. Homework will usually be graded on the following grade system:
A. Work completed, very neatly done, answers well thought out
                        B. Work mostly completed, neatly done
    C.  Work mostly completed but not in complete sentences, could be neater
 Work incomplete, not neatly done
FWork incomplete, messy
1. Trying to finish work during class, hiding incomplete work, or not done at all, copying work from another student
  Evaluation/grades
1. Grades will be reported as a percentage.  The letter grade equivalency is:
		100 – 93	A
		 92 – 85	B
		 84 – 77	C
		 76 – 70 	D
		 69 – 0		F

B.  Semester Grading Scale:	40%	First / Third Quarter Grade
						40%	Second / Fourth Quarter Grade
						20%	Semester / Final Exam

C.  Grades are broken into the following categories:
Agenda			  3 %	
Listening / Oral Skills	27%  	
Homework			20%	
Quizzes/Tests		50%	

D.  Tests / quizzes are announced in advance and you must take the test / quiz whether you were absent the previous day or not, unless you have missed too many days of instruction.

E.  No extra credit will be given per department policy.


  Listening / Oral Skills / Materials
A.  Listening comprehension activities are graded as listening / oral skills.  You are expected to have your workbook open and completing the activities.  Failure to do so will result in a grade of “0”.  This grade cannot be made up.

1. Movies and video lessons shown in class receive credit for listening / oral skills which means that you are attentively watching the movie / video.  

1. Usage of the Spanish language by students during class is expected.  Once words / phrases are learned, I expect to hear only the Spanish, not the English.  

D.  Materials required for class are expected to be brought to class every day (see list under #1).  

E.  Students are expected to write their assignments in their agenda book, which will be checked sporadically throughout each grading period.  The check may or may not be announced ahead of time.  The agenda grade can only be made up if a student is absent.

Attendance/Absences
	A. Excessive absences are very detrimental to the foreign language learning 
	process.  The attendance rules set by the school will be followed.

1. Quizzes and Tests must be made up, usually on the day returning to school and on your own time.  If a test or quiz was announced in advance and not too many days of instruction were missed, the student will be expected to take the test or quiz upon return to school. 

A. Cutting class is not accepted!  The rules of the school will be followed.  Work or quizzes / tests missed for this reason will not receive any credit and cannot be made up.

B. If you are absent, check the web page for your class for any homework.  You can access this web page through the St. Viator Web Page. 

 Teacher availability
1. Feel free to see me for questions and extra help.  I can be reached before school (7:40 a.m.) or after school until 3:30 p.m.  Check with me to work out a convenient time to meet.  My free period  is 1st.  Again, check with me first so I know to expect you.

A. You can reach me 7:30-3:30 during the week at the school number. My extension is 308, or e-mail me at:  tdiazlee@saintviator.com



