Converting Office 2007 files for Office 97-2003 From your VISTA machine
To open and run documents created in Office 2007 in earlier versions of Office (97-2003), they must be saved as an earlier Office version.  Follow these instructions:
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Save the document n the default file
format.

Word Template
Save the document as a template that can
be used to format future documents.
Word 97-2003 Document

Save 3 copy of the document that s fully
‘compatible with Word 97-2003.

Find add-ins for other fle formats

Learn about add-ins to save to other
formats such as POF or XPS.

Other Formats
Open the Save 45 dialog box to select from
all possible file types.
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Go to the Office button 




2. Click and select Save As> Select Word 97-2003 Document 
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                                             (or PowerPoint or Excel)


3. 
You should see that the file type will be Word 97-2003.


