COMPUTER LAB RULES

West Side Leadership Academy
Room 218
Mrs. V. Shaffer

	 NO food or drink in the lab. That includes gum and candy. 
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	 All books and other personal items not used with the lesson are to be left on the shelves by the door. 
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	 Obey all regular school and classroom rules.
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	 Treat the computer with respect: hands off the monitor; gentle use of the keyboard and mouse 
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	 If you have a problem with the computer inform 

Mrs. Shaffer immediately. Students are asked to either raise their hands or use the red cup system. 

Do not touch another student’s computer or equipment


	

	 Students are NOT to use any personal media. NO floppy disks or CD-ROMs allowed. Only course software may be used in the computers.
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	 Listen carefully, take notes when needed and follow directions. 

 Students are NOT to be in the lab without teacher
supervision at any time.  NO EXCEPTIONS!! 
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	 DO NOT personalize the computers, for example: 

	DO NOT…  install screen savers from the Internet 
DO NOT... change the settings or desktop (background)
DO NOT... change the video and audio settings 
DO NOT…  add, change or move icons on the desktop 

DO NOT…  download any software (games, utilities, music, etc.)
DO NOT…  use any IRC or 'chat' software
DO NOT…  use email
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	Violations of the above rules will be dealt with according 
to the West Side Leadership Academy disciplinary policies. 
Unauthorized tampering, deleting, manipulating, or 
damaging of equipment, programs or files is strictly prohibited! 


