Computer Technology 
Grades 6-8
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Course Syllabus
	Instructor
	Mrs. Veita Lyle
	Phone
	(276) 642-5400

	Planning
	1:25-2:15 PM
	E-mail
	vlyle@wcs.k12.va.us


Description:

Computer Technology Fundamentals introduces students to a well-rounded approach to computer literacy that includes a keyboarding/word processing review, basic computer concepts, software applications and the Internet.  
Objective: 

To introduce skills related to Computer Technology basics, keyboarding technique, internet fundamentals, network systems, computer ethics, computer maintenance/ upgrading/ troubleshooting, computer applications, graphics, publisher and interactive media.  

Textbooks

· Learning with Computers II Edition 2 012
· Present It
· Word It
Materials For Course 
Optional  . . .  But very useful … USB Storage Device (Jump or Flash Drive 2G)
Evaluation:
Grades will be taken from the following:  daily assignments, quizzes, tests,  and projects. Students will be graded on the Washington County Grading Scale (see below).  Make-up work policies will be followed according to the WCS Student Handbook.
Grade Scale:

93-100 A

70-76

D
85-92 B

Below 70
F
77-84 C

Grade 6-7
Pass/Fail
Units to be covered:

Keyboarding and Word Processing Review and Technique
Computing Fundamentals: 
· Identifying types of computers

· Identifying computer hardware components and their functions

· Evaluating, purchasing, and maintaining computer equipment

· Identifying software and hardware interactions and types of software

· Identifying operating system functions

· Using Windows

Using Productivity Software: 
· Taking a tour of Windows 
· Creating and deleting files
· Formatting text and performing common printing functions
· Using graphic tools
· Formatting paragraphs and documents
· Working with tables
· Using outline, track changes and language tools
· Working with text and numbers in a spreadsheet
· Using formulas functions and charts
· Creating and delivering presentations
Living Online: 
· Identifying network fundamentals

· Identifying the relationships between computer networks and the Internet
· Information sources on the internet

· Using a web browser and searching the internet

· Identifying how computers are used at work, school, and home

· Using computers and the internet safely, legally, ethically, and responsibly
Classroom Policies:

1.  Food and/or drinks are not permitted in the computer lab.

2.  To take this course you MUST have an internet user agreement signed by both you and a parent/guardian on file in the library.  Inappropriate use of the internet or inappropriate use of the computer in general can result in loss of computer use privilege which can also lead to failure of the course.  

3.  Enjoy the class – We will have fun learning together in a “hands on” learning lab. 

Always strive to do your very BEST!!!
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