August 2012
Dear Parents and Students,

Wow!  We are looking forward to a fabulous year!  We are so happy to be your child’s teachers, and can’t wait to meet you in person.  One of our goals is to keep you informed about our team policies and procedures.   We would like to give you information about our daily routine.  Please read this packet; then sign, cut and return the bottom portion of page 2 by Friday, August 10th. 
Classroom Management Plan
Our Rules:
1. Show respect to everyone at all times.

2. Follow directions.

3. Abide by the rules in the code of conduct and time tracker.

4. Be prepared for class (materials, homework, signed papers, tracker, etc.)

5. Behavior and dress must be appropriate at all times.

We will refer to these rules as the 3 R’s.

· Be Ready

· Be Responsible

· Be Respectful

Consequences:
Alerts/Detentions will be assigned when classroom rules are broken.  Students will be unable to participate in team time if they receive an alert/detention. Parents are notified daily (via the tracker) about alerts. We will notify you twice during the nine weeks (on the midterm and on the report card) about your child’s conduct in the classroom.   If you should have any question about conduct grades in between these times, please feel free to contact us.  
Alerts/Detentions determine conduct grade on report card:
0-5 Excellent (and eligible for honor roll, grades permitting)

6-10 Satisfactory (and eligible for honor roll, grades permitting)

· Parent Contact (see tracker everyday for conduct slips)
11-15  Needs Improvement (not eligible for honor roll)

· Lunch Detention 
· Parent contact

16-19
Unsatisfactory (not eligible for honor roll)

· Student will be referred to ASD (After School Detention)
20-Up  Referred to ISS (In-School Suspension)
**ISS automatically drops the conduct grade a letter.
Team Reward
At mid-term and the end of each nine weeks, students will participate in a team reward if they have met the following guidelines:
· At mid-term:  Students who have had no more than 5 alerts will be eligible to participate.
· At the end of a grading period:  Students who have had no more than 5 alerts from mid-term until the end of the 9 weeks will be eligible to participate.
** Students who have served either ASD (after-school detention), ISS (in-school suspension) or OSS (out-of-school suspension) may not participate in rewards for that nine weeks.
        Time Trackers
The time tracker is an important tool for fifth graders and should be with the student at all times including home with them every night to be signed by their parent or guardian.  Your fifth grader will be expected to write his/her assignments in it daily.  The tracker provides valuable information on assignments and behavior for you and your child. 
 Spirals/Folders/Workbooks
Along with trackers, students are required to have their spirals, folders, workbooks and supplies AT ALL TIMES!  Parents are encouraged to check them frequently.
Contact Information

You can reach us by phone during our planning time (_9:05-10:05_) at 
610-6000, by notes sent with your child, and by email.  If you have any questions or concerns, please let us know immediately.
carters1@jcschools.org        
bilekr@jcschools.org
     ollisd@jcschools.org
Sincerely,

Mrs. Stepfanie Carter
Ms. Michelle Lambert
Mr. David Ollis 
** Please cut and return bottom portion with signatures to school. **
------------------------------------------------------------------------------------------------
I have read the letter regarding the Classroom Management Plan and have discussed the procedures with my child.

Parent signature:____________________________________________ 

Student signature:___________________________________________ 
