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Video Feature Planning Sheet 
Producer/Director:
___________________________________

Working Title: 

___________________________________

1.
Target Audience 


Who is the Intended audience?


Who is the Secondary audience(s)?


2.
GOALS for your story -  These are the things the audience should learn by watching and listening to your story.  Keep in mind the existing knowledge level your target audience has concerning your subject.  List these "things the audience should learn" under the categories below.

WHO - Who is the story about?   Who do you need to identify in your story? (person, group of people, organization, etc.)

2-GOALS continued
WHAT - What are the facts of the story that you want to include? Think visually!  What would be most interesting to show using shots and shot sequences.  

WHEN - List the time factors involved in your story.  When did/will things in your

story happen?

2-GOALS continued
WHERE - Identify for your audience all the locations important to your story.  Think visually!  Where would be the most interesting places to tape using shots and shot sequences.  

WHY - Why did/will the events in your story occur?

HOW -  How did/will the actions of your story come about? Think visually!  How would you show the "how" of your story using shots and shot sequences.  

3.
Research Sources - Where will you go to gather information for the background of your story?   List specific people, books, electronic resources, etc. you will need to gather background information.

4.
Outline/Treatment -  This is where you take the Who, What, When, Where, Why and How and decide how you're going to organize them to tell your story.  Your story should flow in an uninterrupted progression.  Contrast this to a series of short unrelated bits of information.  Your story should have an introduction, body of information, and a conclusion.  How you present this is called your treatment of the story.  Describe how and in what order you plan to tell your story in the script outline attached.  Fill out the Story Script Outline!

5.
Music/other sounds  -  Will you be using music or other added sound when editing the story?  Music can often be used to set the mood and add interest.  If yes, list what cuts or tempo you will use.

6.
Additional Visuals  -  Will you be using other visuals, such as photographs, diagrams, slides, maps, computer graphics, etc.?  If yes, list what you will use. 

7.
Tags - What people and places will need a superimposed title?

8.
Crew Needed  -  List what crew you will need (e.g., camera person) and the name of each person who will assist you in that capacity.

9.
Field Equipment List  -  List the equipment you will need for any location shoots.  Examples:  lights, mics, etc.

Story Script Outline    




AUDIO        





 VIDEO

I. Introduction

II.  Body of information
III. Conclusion
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